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The Need Is Universal

M

What this country really peeds is an eple
demie of better volees. (When we sy “this
muntry"wemunmymh—ymwh!chthh
ook 1s read, for improvement in solce s »
world-wide need.)

Harsh, unfriendly unpleasant, tight, nasal,
squeaky scolding rasping mumbling voices
shound, Really good ones are & rarity

Not only the orxtor beeds a better volce.
Every person who speaks shares the need.
Whether you speak from the pulpit or the
platform, from behind the eounter or from a
seat at the breakfast table, you can make the
world a more pleasant place for human octn

pancy if you will learn to use your beat volics
in the best way

This book presents s simple, practical, enay
to-use plan for voice tmprovement. Quite
fotentionally the material has been presented
in condensed form, for use by the busy person.
It {s nontechnical in language and In presen
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* It is worth try
ing a lemst.

The plans and exercises offered have been
tried out In years of experimentation and use.
They will bring results.

How much will you get out of it
That 2ll depends on you

Give It three to five minutes at a time, three
times a day for six weeks, and you will feel
the difference. Keep on for six weeks more,
and your assoclates will note the difference
too Keep it up for a year and you will have
good voice hablts firmly fixed.

And volce habits are important. Most of us
use our voices almost constantly during our
waking hours Even talking In the sleep {s not
uncommon. Our habitual tones, inflections
accents are tremendously important, for they
go far in helping other people to slze us up

Observe what emphesia has been put upon
voice by keen writers and talkers, anclent and
modern. It was CHARLES LAMB who wrote

How oftew the spell of beanty iz brokes by
coarve lowd talking! How efttn yom are lrre-
sistibly drown (o @ plain wngssuming weman
whoee soft, silcery tomes remder her poiticely
atirwctive! In the seclel clrclr Aow plrasent It
Is to hear & scoman talk In thet low key which
wlways characterives the true lady! In the samcrn-
ary af the hame how ruch u velce semthes the
fretful chlld and cheers the weary husband!
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Bounderby the Jond-speaking soeceasfnl man
"""““;- L. victared tu Hard Times compietes his pleture
with these words about the Bounderby voice

4 mow whe ww wwers prochiming, threugh
that broar spoekley trumpet of u vober of ks,
A ol Igmorwnre mmd his oid porevivi o mem
whe wes the bally of husillty

In contrast are the words of Hxxy Gries

Nerer 1t the deep, srong velce of men, or the
Jowr et tolee of womiom, [inev than I the
cornem but mBlow boucs o fomllier aperch,
ricker thew che rickest madkc, which erv o de-
Hght while they ere heacd, whick lager st wpon
the ear ba sefirmed rchuss, mad whick, whew ther
Some tramed, come lewy v beck Lo mrmary
Hke the marmars of o disoat hymn,

Who wouldn ¢ Hke to have sich a voice a3

that, or one even remolely resembling the
Heal? And there have been such volees. We
have the testimony of Hours wbo wrote

H comaed, bui left se plrasing on the ear
Hls rober that Potrming il ther secomed tu heae

On the other band, THORNY, Bxrra bas de-

or 0-1"1'& serfbed the voice of ane of his unpleassnt char

oy
depped.

scters thos

Oone o] thaue rolcee which, had & been  face
ot conld bt Instlmctierty slapped.

You, &s » talker may bave your chofce of

#ither Kind of voice. 1 you want to have the
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The plans and exerclses offered have been
tried out in years of experimentation and use.
They will bring results.

How much will you get out of itt
That 21l depends on you

Give it thres to five minutes at a time, three
times a day, for aix weeks, and you will feel
the difference. Keep on for six weeks more,
and your assoclates will note the difference
too Keep it up for a year and you will have
good volce hablts firmly fixed

And volce habits are important. Moat of us
use our voices almost conatantly during our
waking hours. Even talking in the sleep is not
uncommon Qur habitual tones, inflections,
accents are tremendously important, for they
go far in helping other people to size us up

Observe what emphasis has been put upon
volce by keen writers and talkers, anclent and
modern It was CHARLES LAMB who wrote

Hew sften the spell of beuanty Is breken by
coarve lond talking! Uow often you are irre-
Hatlbly draws te o plein  unassaming women
whose seft, allrery tomee remder her pesiiieely
attractive] In the sockal circlr how plrwsent it
1s to hear & womian talk im that low hey which
always chermcterizes the trwe lady! In the samctn
ary of the home how sach a colce sonthes the
Jretful child wnd cheers the weary hmsband!
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And CEAMLIS DicxeNs deserfbing Mr
ebeyos  Bounderhy the loud-speaking successful man
lockawis  plctured in Hard Times completes 1 pictore
-

with these words about the Bounderby vvice
A wam who was aiwars prociubmieg  chrowgh
thet brwnsy sprokiag trumprt of ¢ vobee af his,
Ms ol igmernnce emd hie oid peveriv] & mom
who war the bally of buneility

1in tontrast are the words of Hexxy Gres

x

Nrver fo the deep, streny vobce of mem, ar the
lose, smceet Tolor of woman, fimer thow i ik
rarpont bui prellow sonrs 8 [omiTiar speech,
richer tham the rickest musie, which v «
light while they orr heord, which Bager wiff upen
the o7 (n safsensd rehors, snd which, whes ey
Mate teoned, come lamy frer back bo memory
Mo the murmurs of & disent hrwn.

Who wouldn't liks to hace such s voice us
that, or one even remotely resembling the
ideal? And there have beem such volees. We
bave the testiniony of Hoxzx who wrote

He comed bt 1eft 0 plesting o the cor
Ha volcr, that Untening still they sormed @0 boor

Dn the other hand, TROMKE SUSTH has de-
D":‘%ﬂc scribed the voleo of one of his unplexsant char
jreftory scters thux

Onr of thase roicat which, bod W been & foce
e ronld kace lustactens shpped.

You, a1 a talker may have your tholes of
elther ind of voice. If you want to have the
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The plans and exercises offered have been
tried out in years of experimentation and use,
They will bring results.

How much will yox get out of it?
That all depends on you.

Give It three to five minutes at a time, three
times a day for six weeks, and you will feel
the difference Keep on for aix weeks more,
and your assoclates will note the difference
too Keep it up for a year and you will have
good voice habits firmly fixed.

And voice habits are Important. Most of us
use our voices almost constantly during our
waking hours. Even talking in the sleep is not
uncommon Our habitual tones, inflectfons,
mecents are tremendoualy important, for they
go far in helping other people to size us up

Observe what emphasis hes been put upon
voice by keen writers and talkers ancient and
modern. It was CHARLES LAMB who wrote

How often the specll of beawty ls broken by
couryr loud telking! Hew sften yom ere lrre-
sletibly drasen to & plain, mnesimming wowan
whose soft, slicery tomes remder her pesitively
attractice! In the sectal clrcle, how plrasant it
I te hoar a women tolk in thet low key which
wlways charweteries the frue lady! In the sancin
wry of the home how such a roice sosthes the
Jretful child and cheers the weary husband]



CHAPTER ONE
You And Your Voice

A mos may sacceed with & wridemt vedce, bat
ke comld bare demc U1 beiter wud wmare codly
whh ¢ plentent e

Effeem
peech

roed tece,

—Juan Gane

So you want to have a good speaking volce?

You ean bave it, provided yoar “want” is
strong enough. Wishing for a better volee
will help you to have a better volce, because
the wishing will remind yon that there is room
fot {mprovement, and it will make you keep
on trying

1t ahould require no argument to convince
you that you cannot hops to produce the most
effective results In speeth unlees you mow
bow to use your voice. You should readily real-
ize that a good, controlied voles is an amet in
every contect with others.

Every normal person bas the materials for
& good voice. All he needs to do s to uxe hia
natural endowments.

The chances are a thousand to one that your
vocal apparatus is all right, and that with prop-

er use, it will give you pleasing results. It de-
pends on two ftems,

First, for volce Improvement, you must have
a plan, a method.
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sort of volce which wina favorable attention
by its clarity its resonance, its friendly qual
ity you can do so but it takes effort. The
other volce the one which makes people wish
that they could slap it, comes without con
scious endeavor on your part.

We may put it this way as a generalization
* i3 up 1o you, If you choose to have a good volce and work
sfier oll to that end your voice will be good. If you
make no consclous cholee, ar if you let your
cholce die with merely wishing you will have
a poorer volce than you are entitled to and
you may even have one which is offensive and
repulsive

The quality of your volce, in & word, dependa
on you.
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Hyonmuutwmln:tomlhtheeﬂorttn
follow the directions, yoa may jmt as well not
pouinthhmltwmd.oymnogmd
mrerely to read these pages. Benefits will come
oty if you 1irst read and then act.

Please understand that there is no promise
that & “perfect” or a “finished” voice will be
the resuit of following the plan outlined in this
course. You can be axrured that systematle
stody and practice of the exercises will result
in distipct Improvement of the voice, but m!
reculous, overnight perfection must not be ex
pected. It takes time to overcome bad habits
whith have exirted for years, and to develop
pew techniques to the point of opersting with-
out comeclons effort You will have mehleved

Terults when good volee production has become
habitual with you.

At the beglnning Umit your volce practice
period as to time. Find several five-minute
Intervals throughout the day when yoq can give
attention to the exercises. Still better concen
ate every day o some spedial fem whith

can be incioded in every sentence you speak In
ordinary conversation,
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Second, wou must hars o determination
which will make yon work the plan, and heep
on working it untl you develop the kind of
volce which will make it & pleasure to hear
you talk,

It is not enough that yot understand the
* Adeps a plen vOCal organs and how to use them They must
foltow 1. be tralned by exercise and use so that thelr
action is sutomatic, unconscious, spontaneous,

in produeing your best volce,

You must be patient and peraistent. You
muat follow the exercises outlined for your
training devoting tima to them every day You
must watch your speech constantly, directing
your volce to do as you tell it, until the action
betomes 80 habitual that it occurs without
voliton

THE METHOD S NOT DIFFICULT
Fortunately the exercises necessary to pro-
Yo cea exer  duce a good speaking vofee are simple and
th:__"“'l eastly performed, requiring very little speclal
equipment. Many of thess exercises can be used
while sitting at your desk, walking about at
your work, or even while lying in bed.

Aloxt of the voice exsrciees are good for your
wellbeing eonducive to good health, and even
stimulating to your mind. These by products
are your extra dividends which doubly repay
you for your efforts.
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Hyouuonotwmjnrtomknthaeﬂmtu
foliow the directions, you raay just as well net
gooninthhcouxﬂ.ltwmdoyoumgwd
mreb‘mmﬂtheseplmﬂendlhw{ﬂcome
only if you first read and then act

Please understand that there is oo promise
that x “perfect” or & “finished” volce will be
the result of following the plan onilined in this
course. You can be assured that systematic
study and practice of the exercises will resmit
in distinct improvement of the voke but mi
racuious, overnight perfection must not be ex
pected. 1t takes time to overcome bad habits
which have existed for vears, and to develop
new techniques to the point of operating with-
oat conscious effort. You will have achieved

reyults when good voles production has become
babitual with you.

At the begloning limft your toke practice
period as to time. Find several five-minote
intervals throughoat the day when you can give
attention to the exerelyes. Still better concen-
trate every day un some special ftem which

ean be ncluded fn every sentence yon spezk In
ordlnary conversation.

Take the exercises softly especially at first
Do pot risk any muscular foreing nor any
stralning of the votal mechanimm. Make the
tralning an enjoyable process, stimulatin
tnepiring g and
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DEVELOP "SPEECH CONSCIOUSNESS™
Become speech conscious #o that you wifl
*“Fhat & watch yourself and at the same time observe
B et sume. cBrefully the speech habits of othera. Listen for
ome says. Is he pleasant voices and study them
telking aBowt “«
The volce is a natural reporter of the mind
and body "

Just as the Impression which a speaker mahes
upon his audience {s conditioned on his abflity
to put into plessing vocal form that which he
wiahes to say 0 his impression upon custom-
ers employer employee, busineas aszsocfate or
nefghbor depends to a large sxtent on the tone
and Inflection of his volce.

It is not cnough for your volce to be able to
utter the worda. The {den {s gained from the
sound. Dafly expericnce will prove to you that
the meaning of conversation s gnthered from
the tone of volce quite as much as from the
words spoken The same words or combinationa
of words may be spoken wlith different inflec
tions to reflect totally different meanings. The
properly used voice gives the apeaker an ad
vaptage whenever he speaks.

MAKE A RECORDING
Right at the start, make a recording of your
» Pat your rofce Voice You may have a recorder in your home
o recend. or n Sound Scriber or a Dictaphone at the of
fice. Use 1t to record a short apeech given n
your naturs} wox of speaking Save the record

your roice?
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for fatare reference. Even {f you have to pay
somecne to make the recording, it ix worth
doiny 1 o0 ahonld now howr your volce sounde.
Then you will know what it peeds,

Even though you eannot eonveniently make
2 volee recording, you may get a fairly good
1den of how you sound by listening to your own
vales. Place your hands just fn fromt of your
ears, with fingers extanded, but held close to-
gether Lat the hands form a deflnite barrier
—wings, if you please—In front of the ears.
Now proceed to talk in your ordinary tone
This will give you a better conception of the
sound of your volee. Instead of your hands,
use large aheets of cardboard, perhsps a foot
square. This will give & still better voles ple-
tare. It will kelp you to start at once to correct
some faulix

“Your vofce I either an onilet for, or & ber
rier 10 yeur theughte,”
YOUR YOICE AND YOUR HEALTH

To the practiced ear the volce Is an ind
to the bodlly condition of the peaker
when the body Is heslthy {a the voloe n
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*Heres « big
word—naso-
phuyex. Yeu
have one in
yoar head

nervousness, stomach disorders and almost all
human ailments have similar effects.

When one encounters n poor tone or a flat,
dead speaking volce it {s & common indiestion
of some obstruction In the nasopharynx or sinus
cavities, (The nasopharynx is the upper part
of the pharynx, continuous with the nasal pas-
sages The sinus cavities are the varfous cavi
ties {n the cranial structure which contain air
and which are if in good condition in com
munication with the nostrils )

Adenolds out of order palats not as {t should
be, teeth In need of attention any sort of nasal
obstruction or disorder can make the volce
worse instead of better

But aside from these local conditions the
goneral condition of bodily and ment=l health
definitely affects the voice. That is why space
is devoted In later chapters of this book to
exercises intended to build up the body Mus-
cular and mental relaxation are helpful The
strengthening of the muscles involved in deep
breathing conteibutes to better circulatfon bet
ter posture, better digestion and assimilation
of food.

Thus, the practice of right breathing should
help the general health and in turn the better
the general health condition, the more favor
able are the prospects for good volce pro-
ductfon



CHAPTER TWO

The Friendly Voice

There s ne tadex ¢f choracier w0 GTC 6 She
wice,

—Taxcao»

primary requirement for & good voice is
‘heqmﬂf!ultﬁmdnnm

Too many vuites are set on & harsh, seoldlng,
unfriendly note Such a voice repels, even when
the speaker whibes to attract (Could your
volee be one of that kind? Listen to yourself,
and find oat)

The friendly quality of the voke I very
largely & matter of habit 8o fs the unfriendly
m“" one. It reflects a state of mind — a spirftual
quality To develop friendliness requires men
tal control and disclpline. To produce the
1a), eheerfal, gracious tone In which you would
ITks 1o #peak may require a drastlc working
over of your way of thinking and your attitude
toward peaple and things In geveral

1f you kave fallen Into the hablt of seelding,
snarling unplessant speech, you will have to
make & definite effort to bresk the habfit and

to substitute the new one of speaking
pleasntly attractively Fmoothly
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THE METHOD

First cultivate the habit of thinking in a
friendly way about people.

There are some whom you dislike perhaps
with good cause. When you think of them your
Instinetive mental attitude is, ‘I dont lke
that person " or it may be How I hate that
fellow!

If you speak to someone toward whom you
have that feeling you are almost certain to
speak unpleasantly But i1f you think the Aatc
ful thought about him while talking to some-
one elss, you may snarl at your best friend.

It is better to get rid of the unfriendly
thought, even toward the one who has wronged
you. Dont let him spoil the quality of your
volce.

Second when you speak to snyone make it
n point to put the friendly note into what you
say Cultivate “the volee with a smile.

This does not mean that you are to approach
everyone with & grin on your face or with
silly trivial, or even witty words. You can be
as serlous as the occasion demands, but in every
speech, however weighty and serfous it may be,
you can hold the attitude of good will excluding
the hateful, antagonistic, fault finding irrl
table undercarrents which introduce the negn
tive qualities into your thinking and speaking
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TRY THIS

Bpeak aloud the words “What are you
doing here ™

You can make these words Indieate

Fal, whot e 1, extreme sonoyance as when you find
T the small boy playing on your newly
planted lawn
2. interest, as when you meet an old friend
in 2 strange Dlece
3. pleasure and gratification, as when you
discover an unexpected visitor {n the
andience which you are to address.
You can express mazny shades of meaning just
by the tone yo use In apeaking thees five
words.

The chances are that you will get on better
sven with the treapaming small boy if you keep
the smar} out of your volee.

Obserye your dog when you speak to him. He
can lnterpret your mood by your toue, whether
be understands the words or nat, When you say
to him, “Come here!™ he may come with head
md tal) drooping reluctant to approach you,
ar be may come bounding and full of enthual

arm, yiad 0 e 700 becanse your voice hes o
welcoming tone.

Even your snull san or danghter—wifq or
Betmel  hushand—may be sensitive as the dog fa to
yoar mood, Teflected In yoor volce,
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* The speaker s
& selesmon.

GOOD
One

SALESMANSHIP
of the firat rules of salesmanship s

“win your prospect. You cant do this by In
sulting him, or scolding him, or showing that
yon think him a fool.

The same rule holds for the speaker

Get these almple principles into your mind
1 Try to win favor through s friendly

2,
3.
4,

approach.
Practice the splirit of friendliness every

day

Think friendly thoughts about people.
even those you dislike.

Every time you start to speak, remind
yourself of the friendly approach which
wina good will

Suppress the tendency to acold or find
fault unpleasantly

Put & friendly thought, a eheerful word
a note of commendstion into every

speech

A friendly suggestion usually brings
better results than a harsh dictatorial
order even when you speak to one In
subordinate positfon. If you speak to
someone In & tone which sugpests that
he fs “dirt under your feet,” dont be
sarprised If he “does you dirt.”



CHAPTER THREE

The Relaxed Voice

The poins Is mat that good wices are rare but
that frw roices €0 waed correetly and being Racd
correctly they appear 1a be peer or cves rey
bud sees

—R. E Parmoe Kurax

Relaxation is good for peopls in these days
of stress and straln.

For the sake of your general health, you need
1o take time occazionally during the day to re-
lax both in moscles and in mind. The sanitar
{oms and hospitals are crowded with peopls
who never learned to relax.

Take a rubber band, for example, or a steel
spring Put 1t under temlon. Streteh it, and
leave it for 2 long period of time, slways
strained, never relaxed. Come back to it after
months and obwerve that it has deteriorated,
not from the strain pat upon it, but becauss It
‘was neTer permitted to lek go.

That same rubber band, if kept In & use which
causes It to be sirsiched and relaxed at fre-

quent intervals will last for years as good, live
Tubber

The tires on your automobils will serve far
Tooger {n daily use than if left In etorage. The
dafly pounding of the pavement gives the rub-
ber the needed exercise, the alternating strain
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*Dont strengle
your rofce.

and relaxation which will prolong its life. Take
a lesson from the rubber Learn to relax after
tension

Tightneas of the vocal organs s responsfble
for much unpleasant tone quality You muost
loosen up

Your vofce your face, your whole being will
be helped by relaxation It is the alternating
tension and release which stimulates circula
tion, bullds muscular tissue, and Induces ease
and flexibility

THE PROBLEM

Many people talk “In the throat.” The
chances are that you do this unleas you have
had instruction in use of the volce By talking
“In the throat,” we mean holding the tones too
far back. The throat and jaw muscles are
tense. The result is a harsh, squeezed voice.
You eant produce a fine resonant, pleasing
tone when your throst muscles are pinched,
tense, strained.

Tight muscles, plus Iack of proper breath
support (which s discuseed In the next study)
will give thin tones, nasal, high pitched lack
ing In resonance and generally disagreeable,

The tightnesas of the throat may be the reauit
of nervousneas in the case of the public speak
er In ordinary conversation, it is & result of
{gnorance or carclesaness, of misunderstanding
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hartnuuthamloe.urdluq:udo!thlm«
wmmo{mmﬂmvdctv:dl.

Study your ownm case to discover whether
your poar vedes quality {3 cansed by nervous-
ness, lgnorance, or carlessmess. Then you
kpow whare to start

THE SOLUTION

Relaxation goes with correct bresthing

1t {s diffieaht to dectde which shoald be taken
ap first. Relaxation is s0 Important an element
that we give It priority adviziag yoa to keep
these wupyestiom in mind for use when we
¢ to the chapter on bhreathing

As with friendliness, tensenesa is largely &
state of mind You must learn to think of re-
laxation, easing of tensons, even while you
practica the exerclse to induce {t.

HOW TO RELAX YOUR MUSCLES

Before concentrating on the easing of the
vocal apparatos, try a gemersl bodfly relexs-
tlon. It will be good for you.

Many physicians are obtaining benaficial re-
wlts far thelr patlents by teaching them how
to relax. You can follow this prescription with
assuranes that it will at least do you po harm.

If yon lack experlence in relaxation, start
with an eary one.
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* Forget your
dignity Thew
erercises will
wroke you f

oed #fl 1er

Sit down in a chalr and let your arms hang
down loosely Try to remove every suggestian
of control or movement. Let every muscle,
down to the tips of the fingers, go completely
loose. “Devitalized is the word for it. You
may find even this elmple exerciee hard to
perform, but you can do it.

When you have accomplished devitalization
of the arms, let the upper part of your body
slump By conscious effort, remove every mus-
cular controL

Having held the relaxed position for half &
minute or more, snap back into control tensse
the muscles vitalize the sinews.

Repeat this alternate relaxation and tensing
several times. Stimulating isnt {t7

Now lie down on the floor or on some other
firm surface. Lie flat on your back with arms
dovn at the sidex.

Start the relaxing process with your toes
and feet. Try to devitalize these muscles just
as you dld those in your hands and arms. Then
move up to the legn. This is not easy You wiil
need to try it many timea.

Then go to work on the torso  Get the
shonlders and arms loosened up Let your head
roll loosaly Remove, g0 far ax you can etery
conselous muscular movement, Just breathe
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You will need a good deal of practics op this,
Do mot be discouraged {f the masclex tighten
up in spite of you. Just keep on trylng Get at
Jeast a part of them to relax at the same Hme
Bring ax many us pomible into easement at
coee. Even if your relaxation is indoced enly
in sections of the body it will belp.

HOW TO RELAX YOUR YOICE APPARATUS

Either standing or slttny comfortably
place your hands [ghtly en your throat rmscles
whie speaking as wreal Note the tensenesx
of the muweles — unless you have alresdy
learned relaxation. QObserve ths muscles of
the jaw  Pretty tight, are they?

Now yann espamfvely  Open the mouth
wide. Never mind your manners—take & big
7axz and finish ft with an easy “Hotum!”
Prolozg thet “hnmem-m. Drop the jow as
far a3 it will go without stress. Wagyle the

jaw from side to side. Keep on bumming, with
lips closed and Jaw Joose.

Repest the yawning and the humming \ote
bow the throat muscles become Joosened apd
riamd. See how comfortable your throat
Teels, with the straln removed.

Retaining the ease and looseress Induesd
by the yawn, speak & number of words which
involve the open vowels and the Hquid comso
wante. Use such words as Aeng harm fane
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* Forpet your
digaity Theer
exercives xill
make you feel
good all over

8it down in a chair and let your arms hang
down loosely Try to remove every suggestion
of control or movement. Let every muscle
down to the tips of the fingers, go completely
loose. Devitalized Is the word for it. You
may find even thia simple exercise hard to
perform but you can do it.

When you have accomplished devitalization
of the arms let the upper part of your body
slump By conscious effort, remove every mus-
cular control.

Having held the relaxed position for half a
minute or more snap back into control tense
the muscles vitalize the sinews.

Repeat this alternate relaxation and tensing
several times. Stimulating fsnt ft?

Now Ue down on the floor or on some other
firm surface. Lie flat on your back, with arms
down at the sides.

Start the relaxing process with your toes
and feat. Try to devitalize these muscles just
as you did those In your hands and arms Then
move up to the legs. This is not easy You will
need to try it many times.

Then go to work on the torso Get the
shoulders and arms loosencd up Let your head
roll loosely Remove, £o far as you can every
consclous muscular movement. Just breathe.
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Even if you eant hum a tune, you can sy
“hum-m-m” and get the desired effect. If you
can sing enough to hum a simple tupe, x0
mueh the better

Practics humming at every opportunity
Every time you hum, meke sare that the mus-
cles of throat and jaw are at ease.

Use some or all of these exercises avery day
taking & few minotes at & time, several Hmes
adap  After a few weeks, you will see the
dHference. So will your friends. Your volce
'will take on new resonance and color

REHEARSAL CHART

Relax arms and apper part of the body

Belax enire bedy lring down, If posaible.
Practlce yawning, finkshing with » hum.m.
Speak wacds, such #01 home hamg harm,
tame lone loom, meim. Emphasise the “h™
asd “I” somis, and prolong the final eon-

sopant.

1om, xvd repeat ek, aar nee noo.
Sing them en one tone, >
“ﬂm.\hlmul:heprdlmhnqmﬂm
-l:ne.lfmcu.Kefplbru(lnrl].w
Taoeckes relaxed.

(ot more thn five
fheve ) minates atl & time on
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maun lone loom Open the mouth wide, drop-
ping the jaw loosely Exaggerate lip and jaw
movements. Prolong the final consonant with
humming When the throat becomes tired,
stop and yawn again

Knead the throat muscles with the fingers,
to meke sure that there is no tightness there.

All this may sound lke a rather strenuous
exercise. It may bhother you at first, but keep
at it several times every day three minutes
at a time, and softly and you will soon find
it enjoyable, restful, easy to perform.

Now you are ready for another atep As you
take It, remember that relaxation ia the thing
you must keep always in mind

Repeat in & loud, wide-open monotone the
syliables nak nay nee mo noo Sing these on
a single tone, If you can aing Drop the jaw
Relax the throat. Prolong the sound of each
syllable Dont simply say “nah nay nee-no-
noo Take your time. Say “na-a-s-a-ah,”
and give equal length to each syllable. If you
speak these syllables properly you will find
new volume and resonance fn yoor tones.

Now try the humming without the prelim
{nary yawn Close the lips loosely and drop
the jaw as far as {t wiil go without opening
the lips, and without atress. Then hum A
good way {s to say ‘hum m m m m* prolong
ing the sound as much as you can



CHAPTER FOUR

Controlled Breathing {A)

Hordly ene person [n & (howsand cxer trhes do
“'.:“‘hn&al’d.nh-bw&knd
cizient 1y 10 Incirwse your Buflucnce erer ather
prepe.

—Aurrsr Erwian Wrooaxt
You must breathe in order to lve!

How do you breathe? Stndy yoarss! and
find out. Unlems yoa have had voics leasons, or
good sthletle training, the chances are that
your brestiing s shallow roisdirected, and
teekdng o control.

Correct breathing 1s the foundation of good

<tite, and it {3 ons of the fandamentals of gen-

s, €731 £00d beslth, You mest not neglect it

‘H::‘d:y‘ Because » many sduits breathe i

4oty g %0 DAY Yoicos are wmmtisfactory If you want

51 3.2 your own volcs to be as good as It can be, learn
kow to breathe

Dr Jrbaren
soies “To

li—l‘i"

WREATHE NATURALLY
Natural breathing is correct breathing

When you were & baby you breathed natural
Iy A you grew up, you forgot how Clothing,
Pposture, and other externals Interfered. Bad
habits developed 20 that you must now learn
Al ever agatn.
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*If you wami to
imate the

try this. It dees

ot
wark, but keep
om tryug

AN EXPERIMENT

1t you are inclined to question the importance
of voice, make a test for yoarself

When you are in a group of loud-speaking
pofsy talkers, suppose someone enters whose
voice is soft, well medulated, clear Suppose
this person enters Into the conversation,
speaking well-chosen words in a voice which
ix sasily heard, not bacause of its volume and
force, but because of its quality and the senss
of polse and authority which always accom
panfes good speech

As & rule, others stop thelr noise to listen
to the good volce. Because they cannot hear
without listening and because what they hear
is worth hearing they listen even though the
speaker does not ralse his volce above ordinary
conversational pitch.

1f you want to be heard and appreciated by
intelligent people use your best volce [n the
best way 1o speak words that deserve & hear
ing

Yox may be the one who can command atten
tion in the midst of a noisy group It will give
you a new sense of power when others become
qulet in order to hear you This {s the nay to
test yourself

Set it down as a basic principle that & good
volce well used and controlled is a mark of
the cultured person.
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In gorder to prevent mismderstanding let
mdurupn(ewnd;lboutbmthln:lnzm-
eral, so that you may not be mlsted.

Thare are three methods or typea of breath-
inpud:ufthmxoodtnmphce.ornthu
a1l of them good when used together If you
permit yourself to employ sny ane fndepend
ently of the othery, your breathlng s Imperfect
and Incomplete.

The three methods of breathing are clavic
bler sbdominsl, and costal They are named
by the bodity regions which they affect.

Clavicular or “collarbons” breathing §s shal
for affecting the opper part of the chest.
Abdomins! breathing Jmplies spectal emphests
on the action of the lower museles of the body
Because this |s fundamental to satisfactory vee
of the other two, we thall proceed to give the
extra emphasis to it in the instructions which
follow

The costal method of breathlng iz very Imn-

capacity for inflation and, whils the ribs are
expanding, the dlaphragm descends wnd the
clavicles are slightly raised At the same tirme
the abdominal muscies are brought Into play
an effect which b lacking In the shellow res-
piration of the clavicalar method.

By proper development of dtaphragmatie
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Probably you are a shallow breather — a
collarbone breather ” If 8o it is because you
unconsciously changed from the deep breath
ing of babyhood to the bad habits which now
beset you So far as breathing Is concerned,
you should now return to infancy

Watch the baby as he !ies asleep flat on his
back. Observe how his abdominal muscles come
into play as he breathes If he starts erying
you get an extra exhibition of deep breathing

No doubt there was a time when your breath
{ng was like that-—deep satisfying automatic.
But do not be discouraged You can train your
self to a new and more intelligent habit of deep
breathing

If you havent a baby at hand watch the
family dog or cat, Iying aslesp before the fire
Sea how completely the entire body is relaxed
1t would be a good thing for you to learn the
animal & secret of relaxation

But note especially how the animal breathex.
The abdominal muscles work at every breath.
The muscular movement {s almost all below

the ribs.
You should try to breathe like a dog’

BREATHE COMPLETELY
Much will be sald on these pages nhout deen
breathing
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£t yp with alr bt put your sttentlon on the
abdominal muscles.) Inbala to full capaclty
and then exhate #s thoroughly ax pessible. Then
try counting s you inhale, and agaln as you
extala. Begin by counting four slowly as you
inhale, and four as you exhale. Ralse the count
to six, and then to elght. This will give you
a fair {den of what normal, controlled, correct
breathing shoold be.
Second

Stand erect, with back flat agaimt the wall.

traioat the wall This s the way yon abould
breathe naturally and
becomes fixed. normally when the habit

Fourth
Bm@'h’nbﬂhﬁtﬁtbumjm
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* Experienco s
- fFood  tewch-

ann YNMH‘

bqu to
underrtand
them

* This sheuld be

xnless ir's
:"Zmlmol
floor

action, in the abdominal breathing the habit
of deep and thorough breathing is formed, and
on this as & foundation the costal breathing
habit follows as a natural consequence Your
primary task, for the sake of your health as
well as of your voice, {s to form the habit of
deep breathing so that mo conscious thought
is required to maintain it

TO GET THE IDEA

Learning to breathe without a teacher
merely by reading about it, is a process which
presents some difficultics, The first thing for
you to do is to try to get an understanding of
just what is involved. For this, it is necessary
that you relax let go of ordinary conventlon
alities, and learn how it fecls to breathe right.
Once you have done this, you will enter upon
the series of exercises intended to develop cor
rect breathing as a habit.

First

Lie flat on your back, on a firm surface
The floor {s best, but a bed with a hard mat
tress will answer the purpose

As you lle there, relaxed and at ease, Inhale
deeply Observe that the abdomen is lifted aa
the diaphragm functions. Inhale and exhale
several times to catablish this motion Keep
the chest qulet. Locate all motion below your
belt. (Of course your chest will swell as you
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The great muscle which is directly respon-
aible in the diaphragm.

Withont petting into technicalities, let us
bﬁ:n- mythltthcdhphﬂpnhnhmnndpower{u}
w sl ol mosele whith separates the thorax (upper
prra maxis ndtyu(tbebndy)lmtbelom(lbdm

Inal) portion. When at rest, the dlaphragm
resembles an juverted basin, It is attached to
the inner walls of the body at about the level
of the Jower rfba. When It contracts, or flattens
out, a3 {n the act of inbaling, lr {s drawn Inte
the lungy, and the museles of the lower part of
the torso are expanded and hardened.

This s why we xpeak of “pressare on the
belt,” and of exerelsing the abdominal ruscles.
Bear in mind that the term “abdominal hreath-
Ing” Is nsed simply for convenfence or a3 a
meams for camtering the readers attention.
While we know that afl proper breathing Is con-
trolled by the dlaphragm, we realize that actlon
of the mustles of the abdominal reglon Is creat
4 whea the dlaphragm worla freely It is
easter for many students to think in terma of
thess vislble and tangible muscles, and to esti
tate the quality of the breathlng by the strab

on the belt than by phyeickogieal exxctnen of
phraseology

Sou need not €0 deenly {nto the study of the
rechanics of breathing nnless you wish te d
#o. It s encogh to know that when you are
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* A acw use for
your old
dictionary

object with a weight of 10 pounds or so. An
unabridged dictionary is about right. Lie down
on your back again, and place this book on
yourself, locating it just below the riba. Bal
ance the weight, and then Mft it by inhaling
This gives you the sense of resistance to be
worked against as you inhale and exhale, lifting
and lowering the welght.

Begin cauntionsly with this task. Dont let it
tire you. The muscles must get used to it before
you can carry it on for long

These four experiments in posture have In-
troduced you to whet may be a new conception
of deep breathing and how to acquire it. These
are Included in the ‘Rehearsal Chart” at the
end of this chapter It will be necessary for you
to spend much time with them — a lttle at
each time — to train your muscles to functon
unconsciously It is that {ous function
ing in the right manner which constitutes the
habit of correct breathing so essential to good
volee production.

FURTHER MUSCULAR TRAINING

An important part of the process of develop-
Ing breath control is the strengthening of the
muscles which are concerned in breathing
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Th:gre&tmmdewh}d:hdkxﬂyrm
able i3 the dlaphragm.

Withoat getting imto technicalitles, et us
uyd:.ltthndhphxumhlhrzemdpowerl‘ul

muscle which separates the thorax (upper
eavity of the body) from the lower (abdom
inal)

portion. When at rest, the diaplragm
resembles an {nverted basin. 1t is attached to
the tnner walls of the body at about the level
of the lower ribs. When it contracts, or flattens
oat, as in the act of Inhaling, air is drawn Inte
the lunge, and the muscles of the Jower part of
the tarso ate expanded and hardened.

This is why we speak of “presyure on the
belt,” and of exercising the abdominal mmsces.
Bear in mind that the term “abdowinal breath-
tng” is vsed simply for convenlence, or 23 a
meany for cemtering the readerx attentiom
While we know that all proper breathing is eon
trolled by the dlaphragm, we realize that action
of the muacles of the abdominal region s ereat
ed when the diaphragm works freely It ix
saxler for many stodents to think In terms of
these visDle snd tangible muscies, and o extl.
mate the quallty of the breathing by the straln

on the belt than by physiologleal exactness of
phraseciogy

You need not go deeply Into the study of the
chanica of bresthing uzless you wish to do
. 1t {s enough to know that when you are
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* Thess exercises
will pay you
ditidends on
the time you
spend om them.

breathing right, using “deep” breathing or

controlled breathing your middle section is
much jnvolved and the muscles below the ribs
are kept very active.

We proceed now with four postures or exer
cises which are designed to tone up the dla
phragm and other muscles so as to Iay the
foundetion for your habit of unconsclous, in
stinctive deep breathing

First

Lie flat on your back, as before. Now open
your mouth and pant like 2 dog You can't
really ‘pant” without inducing vigorous action
of the dlaphragm. Entertain yourself by watch-
fng the rise and fall of the abdominal muscles
as you pant.

Second

Stand up with back agalnat the wall and
repeat the panting exercise. With chin de-
preased 8o as to touch the cheat, pant as though
you had just flnished a long run Pant slowly
then fast. Don t let your chest have much of a
part in the breathing

Third

Down on your back again, repeat the pant
fng Then without inhaling repeat the musen
lar movement just as in the actual panting It
may be difficult ot first, but keep on trying
and soon you will get the action establiahed.
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Thend:ndupnndrwmttbemrdmwﬂh
your back against the wall
Fourth

Btandlng or lying down, as may be conven-
fent, try hardening the abdaminal mascles
withoat the use of breath, Tense the muscles
Then begin tapping first with the fingertips,
then with the palms of the hands, and finally

with clenched (Ixis. Be very gentle st first, but
graduslly {nerease the foree.

After a considerable time, perbaps several
wreks, the muscles of the sbdomen will becoma
#0 well toned up, so flrm, that you can strike
yoursel! amidships with foll foree without the
elightest inconvenfence,

This practice is recommended as an ald to
better braathing by incressing the muscular
wrength where it 1s needed. In addition, it s
good for the general health. Whatever tones
up thase blg muscles of the intarcostal and ab-
dominal regions contributes to better health
s well as to better breathing.

EXTRA DIYIDENDS

I you are in exrnest about making a
el T T T
Nl exercises. Espaclally
o around e, 0 el oo mach
mlddle, will fol.

Towing the nect seddes, guin by
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* Thete exercises
will pay you
dnidends om
the time you
spend on them,

breathing right, using ‘deep” breathing or
“controlled * breathing your middie section fs
much Involved, and the muscles below the ribs
are kept very active

We proceed now with four postures or exer
cises which are desigmed to tone up the dia
phragm and other muscles, so as to lay the
foundatfon for your habft of unconsclons, {n
stinctive deep breathing

First

Lie flat on your back, as before. Now open
your mouth and pant like a dog You can't
really ‘pant” without inducing vigorous action
of the diaphragm. Entertain yourself by watch
ing the rise and fall of the abdominal muscles
as you pant.
Second

Stand up with back against the wall and
repeat the pantlng cxercise. With chin de-
pressed 5o as to tonch the chest, pant as though
you had just finished & long run Pant slowly
then fast. Dont let your chest have much of a
part in the breathing

Third

Down op your back again repeat the pant
Ing Then without inheling repeat the museu
lar movement just as in the actual panting It
may be difficult at first, but keep on trying
gnd soon you will get the action catablished.
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Note:

I--ﬂuhu—-n-h—.hvp;-w-ﬂ—lhhn
broathlng.

Do nat carvy axy cxarcies bo the polnt of exhoustion.
Do medarwie, but porsisens. A shert poried of acrrcise,
Froqueniiy

-
THE RIBLFTER

Here is one more exercise, or rather a pos-
tare, which may help to give you a better ides
of bow deep controlled breathing works. It is
not offered as an axercise for frequent use, but
fs sugyested as a posture to be sasumed oces-
stonally to help you “get the fesling * It gires
you the full effect of “costal” breathing, men-
tianed on pege 3L

Stand comfortably erect. Bend the elbows
alightly jost enough to get them asay from
your body Draw in your wd e
pand yoar lower ribs — all this without inhal-
tag Try to think of your rfb strocture as the
frame of an mmbrells which you are starting
1o ralse.

Now inhale deeply first etreiching the lower
muscles, a3 though you were drawing the
bresth clear down Into your stomach, and then
flling the mpper spaces, wo that the chest s
fally expanded

This will maks you feel big, strong, ratisfled
with the long-filiing air yoa hace takes fn. Tt
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* Collect the
diridends

on

your traming.

Strengthening of the muscular structures,
which should result from these exercises, helps
to keep you from expanding In the wrong
places. Girth control {s a by product of breath
control.

Firat

Lie on your back, with arma loosely folded.
Now lft your head and shoulders from the
floor Dont strain. Dont try to st up. Just
lift the head a few {nches, bringing the shoal
ders up at the same time, and then relax, as the
head goes back to the floor Up and down, up
and down, until the middle muscles begin to
protest. At firat, hall a doxzen lifts will tire
you Keep it up, and after a time you will carry
the comt up to fifty or more lifts without
stopping or suffering inconvenience. It Is a
wonderful muscle strengthener and also {tis a
good way to induce aleep if used after you go
to bed.

Second

Lying on your back, place lega together
Straighten them out and hold them stiff with
toes pointed. Then lft both legs together to
the perpendicular and let them down alowly
Keep them straight, knees firm, toes pointed
1ift the legs nlowly but steadlly and let them
down in the same manner

This s a strepnous exercise. Tackle it carp-
fully 0 28 not to strain nor exhaust yourself
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Noter
Tu off thave cxorsisen, boey your mind on the devy

Do-lc-ry.ymdnnthpdunlal—.d—.
Be maderese but pereisiont. 4 short poried of asercise
Irequently reprased, s far botter then infreqaem long
-~

THE RIBLIFTER

Here is cne more exercise, or rather & poa-
tare, which may help to give you & better ides
of how desp, eontrolied breathing works. It is
not affered as gn exercise for frequent se, but
{3 suggested as & posture to be amamed occa
slonally to help you “get tha feellng ™ It gives
you the full effect of “costal” bresthing, men-
tlaned on page S1.

Stand comfortably erect. Bend the elbows
slightly just encugh to get them away from
your body Draw fn your sbdomdn, and ex
pand yoar lower ribs — all this without {nhat
tng Try to thiok of your rib stroctare ay the

frame of an ambrella which you are starting
to ralee.

Now Inhals deeply first etreteling the lower
mocles, a3 though you wers drawing the
breath clear down fnto your stumach, and then
{Ming the apper spaces, 50 that the chest i
fally expazded.

This will make yon feel big. strong satlsfied
tﬂhmm:m]]ng.kmh“mm_“
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should help you to gain a better understanding
of the general sensatlon of deep breathing It
is the type of breathing which should becoms
habitual with you.

PRACTICE

You have now gone through a series of ex
periences In posture and exercises. For im-
provement, start using the suggested exercises,
as outlined in the following “Rehearsal Chart.”
Set up a time schedule, beginning gently and
working up to more strenuous endeavor

Some of the breathing exercises can be used
without any special time or arrangements.
8chool yourself to constant deep inhalation.
While walking or working or seated at your
desk, you can remember to inhale deeply with
out in any way interfering with what you are
dolng When you begin to do this without hav
ing to “remember you may be sure that your
good breathing habits are taking root.

REHEARSAL CHART

1 On the back, relax, then inhale deeply
lifting the abd with the Inhalation and
depressing with exhalatlon. Comnt as you
inhale and again as you exhale Begin with
four counts, slowly and inerease the connt
to slx, elght, or more Try to estublish the
gense of “rhythmic breathing.” (One
minufe }
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Stand erect, back agalnst tho wall. Inhale
snd exiale to connt, se above, abvays using
the abdeminal muscles and keeplng chest
quiet. (Oxe minnte }

Siand ercet, sway {rom the wall, bedy erect,
chin depeessed, hands st aldes. Inhale and
exhale deeply keeping up the action of ab-
dominal muscles (QOne mimate )

On the back, place  large book or other
weight on the abdominal section. Lift and
Jewer 11 by deep bresthlog. Count, as in
No. 1 above. (One minute )

FOR MUSCULAR TRAINING

1

2

Lie on the beck, open the mouth, and pant
ko » dog. (Ome minsta.)

Stewd erect, with back against wall, and re-
peat tbe panting, slowly then fast. (Oae
minmle.)

Lic en the back and repest pasnting. Then,
withont Iohaling, repeat the mxuscelsr
movement. Repeat this exereie standing.
{One minnte and 30 srconds.)

Narden the abdominal museles witheot
nnn!brenlh.fmntkemhnmhﬁ
first whth flagertlpe, thea with pales of
bands, and fimally with clenched flats.
Cradaally lncresse foree (Oe minute ot

Jirsl. Inerewse time s mmscles beeo
hardened.) ™e
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should help you to gain a better understanding
of the general sensation of deap breathlng It
is the type of breathing which ghould become
habitual with you

PRACTICE

Yon have now gone through a aeries of ex
periences in posture and exercises. For im
provement, start using the suggested exerclses,
as outlined in the following *Rehearsal Chart.”
Sat up & time schedule, beginning gently and
working up to more strenuous endeavor

Some of the breathing exercises can ba used
without any special time or arrangements.
Scheol yourself to constant deep Inhalstion
Yhile walidng or working or seated at your
desk, you can remember to inhale deeply with
out in any way interfering with what you are
doing When you begin to do this without hav
ing to ‘remember ’ you may be sure that your
good breathing hablts are taking root.

REHEARSAL CHART

1 On the back relax, then inhale deeply
lifdng the abd: with the {nhalation and
depressing whh exhalation. Count as you
Inhale and again as you exhale Begin with
four counts, slowly and increase the count
to slx, elght, or more. Try to establish the
sense of “rhythmic breathing.”  (One

minsie )
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good speech.

EXERCISES

Befars guing on to the next study lot o3
review the exerclses already given, and add
five more studles {n better breathing.

Imagioe that your body in & holigw rubber
bafl Think of & rubber ball which esn ba com-
pressed between the fingers, 20 as to squeeze
out all the alr When the pressure on the ball
is relensed, Hx clasticlty canses the walls to
spring apart, so that alr is taken in to full
cspeclty Try to get the sams effect on yoar
self. Exhale every bit of air Keep on, even
after yoa feel that the air {a compltely ex
pelied. Then, when no more can be foreed ont,
let pature take ita eoarse.

Obsarve bow the alr rushes i, Note that the
dlaphragm comes Into play in spite of Fou. It
takes & deep, foll inhalation to satisfy your
hunger for alr Tepeat this process frequent!
bat not wore than three or foar Hmes at each
repetition. This is an exercise you can take
withont tnterrpting yoor work.

Second

Exhale comfortably and then take & moder
tely fMiing breath, not erowding your capsel
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not desirable to bufld up excessive capacity
What you need ia plenty of alr dependably

~ supplied and well distributed, ao that impurl

ties are washed out and oxygen is provided In
such quantities as will sustain life at the best.
Experimentation will show you that it is pos-
afble to take {n the air needed to replenish that
which has been exhaled in a very ahort space
of time Indeed, the 150 cubic inches of air ap-
proximately can be iphaled in a fracton of
a second if speed Is required

BREATH PRODUCES YOICE

Deep controlled breathing is n necessity for
good tone production Steady deep rhythmieal
respiration must become habitual

There must be a column of air to support the
tone. The depth and steadiness of this column
will determine the depth and quality of the
voice. Try to think of the diaphragm as the
foundation on which this air column rests, and
by which it is controlled as it comes up to meet
the vocal organs. The air on expiration should
be emitted through the mouth if tone ia to be
produced. If even a little i3 permitted to go
through the nose, a nasal tone may result.

The exercises which are presented on the
preceding pages have been planned to help you
develop right breathing hablts, together with
relaxation If you have exerclzed faithfully
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thus far you are ready now to go on with ef
forts to acguire pitch and placement, artienla
tion and enanelstion, so thoroughly essential to
good speech.

EXERCISES

Bafore going on to the pext study let wa
review the exertises already given, and add
five more studies in better breathing
Flrst

Imgine that your body is & hollow rubber
ball. Think of & rubber ball which can be com-
preased between the fingers, so as to squeeze
out all the alr When the prexsure on the ball
Iy released, its elasticity causes the walls o
spring spart, so that alr is taken fn to full
capaclty Try to get the same effect on your
welf Exhale every bit of alr Eeep on, even
after you feel that the air is completaly ex
pelied. Then, when no more can be forced out,
et pature take {te conree,

Obserre how the alr rushes in. Note that tha
dlaphragm comes into play In splte of you. It
tokes a deep, full inhalation to eatisfy your
bunger for air Repeat this process frequently
bat not more than thres or four times at each
repetitlon. This {s an exertise you ean taka
withont interrupting yoar work,

Second

Exhale comfortably ad then take a moder
stely fillng breath, not erowding your capact
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*lold your
broath — but
not for toe
long o time.

* He-hahohal”

ty Hold the breath for 15 seconds, and then
exhale quietly Repeat this frequently for sever
al days. Then begin to lengthen the holding
time. Hold it for 20 seconds, then for 80 and
later on for 46 Preaently you will be able to
hold your breath for a full minate without in-
convenfence. Go at it moderately increass con
servatively and avoid strain It all helps to
develop breath control through strengthening
the diaphragm and related muscles.

Third

Standing erect, inhale with five short, quick
gasps through the open mouth. You will ob-
serve that you cannot gasp” without using the
diaphragm. Five gasps should fill you to capac
ity first expanding the lower ribs, and then
filling the upper chest. Exhale each time in
five quick gmapa or puffs, After acquiring this
skill, practice the gasping and puffing through
the nose, with mouth closed

Fourth

Practice leughing with a big “ha ha hal”
strongly emphasizing the ‘ha!” Carry the “ha
ha! to complete exhalation and then inhale
deeply and qulckly

Fijth

Close your lips and ‘langh through the nose,
making no sound The diaphragm will get the
exercise, whether you breathe through mouth
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ar nose, bot langhing sundlenly throngh the
nose will promote better comtrol.

YARNING

Da vt tmke the mistake of thinking that
mmﬂﬂth)mpmfnﬂapa:&ybdm
speakdng \ever let your lungy become dis-
terded with too tazeh wind when yoa are about

to xpeak. Eeep the breathing easy agd com-
fortable.
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* Hedehahal™

ty Hold the breath for 15 seconds, and then
exhale quietly Repeat this frequently for sever
al daya. Then begin to lengthen the holding
time. Hold it for 20 seconds, then for 80 and
later on for 46 Presently you will be able to
hold your breath for a full minate without in
convenlence, Go at it moderately, increase con-
servatively and avold atralp. It all helps to
develop breath control through strengthening
the diaphragm and related muscles.

Third

Standing erect, inhale with five short, quick
gasps through the open mouth. You will ob-
serve that you cannot gasp” without using the
dfephragm. Five gasps should fill you to capac
ity first expanding the lower ribs, and then
filling the upper cheat. Exhale each time In
five qulck gasps or puffa. After acquiring this
akill practice the gasping and puffing through
the nose, with mouth closed

Fourth

Practice laughing with a big “he ha ha!"
strongly emphasizing the “ha' Carry thes ‘ba
hel” to complete exhalation, and then inhale
deeply and quickly

Fifth

Close your lips and  laugh”™ through the nose,
making no sound The disphragm will get the
exercise, whether you breathe through mouth
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or moes, but laughing soundlessly through the
nosa will promote better conteol

WARNING

Do not make the mistake of thinking that
mmmmﬂnlmpmfuﬂundtybdom
speaking Never Jet your lungs become dls-
tended with too much wind when you are sbout
to speak. Keep the breathiny eawy and com-
fortable.

Comtro! the bresth unconsciously by mesns
of muscuisr and mental strength developed by
the exarcises, but keep tho bresthing so nataral
and quiet when speaking that it wifl be un-
obeerved by the audlence. Catth a quick, eany

breath at natarel peuses, and your well-tratned
muacles will do the rest.

Especlally if yon are uxing a microphane,
elther for redlo speech ar for an wmplitying
device, be carsfal that yoor breathing sounds
Are not taken op by the mike and maguifted
to your ihteners. Good breathing ix molseless,
or nearly so. Good epeech {y not “hreathy *

It «M pay you to memorise the words of
Francols Joseph Talma, 4ke Frenth tragedian
“Every artist who kets himuelf run out of bresth
is vothing mare than mediocre”
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* Hahehoha!”

ty Hold the breath for 15 seconds, and then
exhale quietly Repeat thia frequently for sever
el days. Then begin to lengthen the holding
tHme. Hold it for 20 seconds then for 30 and
later on, for 45 Presently you will be able to
hold your breath for a full minute without in
convenience. Go at {t moderately increass con
servatively, and avoid strain It all helps to
develop breath control through strengthening
the diaphragm and related muscles.

Third

Standing erect, inhale with five short, quick
gasps through the open mouth. You will ob-
serve that you cannot “gasp” without using the
diaphragm Five gasps shonld fill you to capac
ity first expanding the lower ribs, and then
filling the upper chest. Exhale each time in
five quick gasps or puffs. After acquiring this
skill, practics the gasping and puffing through
the nose, with mouth closed.

Fourth

Practice laughing with a big “ha ha hal”
strongly emphasizing the ‘hn!” Carry the ‘ha
hal” to complete exhalation and then inhale
deeply and quickly

Fifth

Close your lips and “laugh through the noso,
making no sound The diaphragm will get the
exercise, whother you breathe through mouth
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or nowe, but laughing soundlemly throngh the
nose will promote better control.

WARNING

Do not maks the mistake of thinking that
you must {11l the lungs to full eapaclty before
speaking. Never let your lungs become dis-
tepded with too much wind when you are abort

to spsak. Keep the breathing easy and com-
fortahle.

Control the breath mconstionsty by means
of mmeular and mental strength developed by
the exerclyes, but keep tha breathing so nstural
ard quiet when gpeaking that it will be mn-
obaerved by the audience. Catch & quick, easy

breath at natural pauses, and your welltrainad
oruscies will do the rest.

Especially if you are uting a microphone,
elther for radlo speech or for an amplifylng
device, be carefal that your breathing somunds
are not taken up by the mike and magnified
to your listeners. Good breathing Is nolseless,
oT ntly mo. Good wpeeth 1n not “breathy »

It will sy you to memorizs the words of
Francols Joseph Talma, the French tragedian

artist who leta himeel? rim out of bresth
is nothing more than mediocre.™
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REHEARSAL CHART

Squeexe all the air out of your body, as
out of a hollow rubber hall. Let the ale
rush In to fill the vaeancy

Exhale comfortably, and then inhale mod-
erately Hold the breath for 15 seconds,
and then exhale quietly After this becomes
easy, Iengthen the holding time to 20 see-
onds, and then to 30 Practico holding the
breath for such time a8 ean be comfortahly
done, without undue straining.

Stand erect. Inhale with short quick gasps,
through the open mouth. Then exhale in
similar gasps, or puffa, Five gasps should
fill the lungs, and five gosps should empty
them, Practice the gasping exercise with
month closed.

Laugh with a big “ha ha ha!” Keep on with
the “ha hal” to complets exhalation, and
then {nhale deeply and quickly

Close the lips (keeping the throat relaxed)
and then “laugh” through the nose. It takes
praetics to lemrn to do this well, but it is
exeellent to promote better muscular con.
trol



GHAAITER SIK

Your Other Voice

You do here
onirber  weace.
—  ber ey
e Mo onr
Fou are umag

Her rwce wae dislssiacing 31 sens she custe
of bev charm dipmag Sarpry
fot - complaaing.

It wex

—Hrew Postrcost

The chances are ten to one that the voice
mmmlnzhmtyonr“bu:"vn&ce.!th
time now to hetp you find that other volce, and
bring 1t into tae. Y ou may have buried It under
bad habite of speech 2o that 1t will be bard to
locate, bat yoa cannot afford to leave it un
weed. If you want to be a good speaker

You have now learned how to relax, and you
have started on controlled breathing. Having
faithtolly followed the exercises given to de-
¥elop cotreet habita of breathing you are wsing

laph and your abdomimal muscles.
1t is time pov to direct the bresthing to Im-
proved tone production.

FIND YOUR YOKE

Sit in a comfortable chalr Lean back and
relax Extend your legs before you. Put your
hands above your bead and yoxn. dake it
bir deep, relaxed yaxn. Do K egaln. Inbaty
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lomg &t & time,

REHEARSAL CHART

1

Squeexs all the air out of your body, as
out of a hollow rubber hall, Let the alr
rush in to fill the vacancy

Exhale comfortably, and then inhale med
erately Hold the breath for 15 seconds,
and then exhale quietly After this becomes
casy, lengthen the holding time to 20 see-
onds, and then to 30 Practice holding the
breath for such time as can be comfortably
done, without undue stralning

Stand erect. Inhale with short quick gaspe,
through the open month, Then exhale In
similar gasps, or puffs. Five gasps should
fill the lungs, and five gasps should empty
them. Practice the gasping exercise with
mouth closed

Laugh with a big “ha-hs-ha!" Keep on with
the “hs-hal” to complete exhalation, and
then inhale deeply and quicldy

Close the lips (keeping the throat relaxed)
and then “lnugh® throngh the nose. It takes
practico to learn to do this well, bat {t s
excellent to promote better musenlar con
trol.
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Your Other Voice

Her mev wa dnfedewng It sows 3 cwne
dlnrh-d-"bl:hvrhlmmihn-
Rt — complancug

oo Prertoer

The chances are ten to one that the volce
Je  you are using is pot your “best” volce. It s
":',dmenwtnbdpmfbdfhntotherm]ce.md
= bring it into use. Y o2 may have buried it under
2 ped hablts of speech vo that It will be hard to

tocate, but you eapmot afford to leave it un-

used, if you want to be a good speaker

-
H

s

1w

You have now learned how to relax, and you
have started on controlled breathing Having
falthfully followed the exercises given to de-
velop eorrect habits of bresthing you are ugng
your dlaphragm and your sbdominal musclex.

Tt Is tme now to direct ths breathing to Im-
proved tone production.

FND YOUR VOICE

8it in & comfortable chalr Lean back and
relax. Extend yoar legs before you. Put your
hands above your head and yauw. Make {t &
big deep, relaxed yawn. Do §t agaln. Inhale
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REHEARSAL CHART
Squecxe all the air out of your hody, &
out of a hollow rubber ball, Let tho air
rash in to fill the vacancy
Exhale comfortably, and then inhale mod-
* Always keep erntely Hold the breath for 15 seconds
‘;TJ‘ ou are and then exhale quietly After this becomes
easy, lengthen the holding time to 20 see-
g:“urfw onds, and then to 30. Practice holding the
fomg «t & tims. breath for such time ns can be comfortably

done, without mndue stralning.

Stand erect. Inhale with short quick grepsy
through the open mouth. Then exhale In
simflar gnsps, or puffs. Five gasps should
fill the lungs, and flve gnsps should empty
them Praoetice the gasplng exereise with
mouth closed.

Laugh with 2 big “ha ha ha!" Keep on with
the “ha-hal” to complete exhsalatlon, and
then inhale deeply and quickly

Close the lips (keeplng the throat relaxed)
and then “laagh™ throngh the nose. It takes
practice to learn to do this well, but It is
excellent to promote better muscular eon-

trol.
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Your Other Vorce

Hor seice w0 dnllovening It scu the core
of ber harm dippng sharply dewnicwrd It wts
fler — complanwg

—Hrew Promenst

The chapces are ten to one that the volce
tea & dav you are using is pot your “best” voles. 1t s
= 2% timo pow to belp you find that other vuice, and
-t e bring it {oto use Y ou may have burled it under
¥ BN bad habits of speech o that it will be hard to
locate, but you cannot afford to leave it wm

ured, if you want to be a good speaker

o0 have pow learned how to relax, and you
have started on controlled breathing Hxving
faithfully followed the exercizes given to de-
rdoptvrncth.lbih of breathing, ycrum uxing

b and your abdominal muycles.

1t iy time now to direct the breathing to im-

proved toae production.

..-;(

FIND YOUR VOKE

Bit in a comfortable chair Lean back and
relax. Extend yoar legs before you. Pot your
bands above your head and yascm. ke it &
Yig deep relaxed yawn. Do {t agaln. Inhale
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deeply first stretching your belt, then liftlng
your ribs, and yawn again with a satisfying
completeness.

Finish the yawn with a prolonged “ho-ho-ho-
hum m-m.” With all the muscles of face and
jaw and throat relaxed, and with all tensfons
removed, repeat the yawning and “ho-ho-hum-
m-ing "

Observe how much resonance and depth of
tone you get fn that “ho-hum finish of the
yawn. Place your fingers on the bridge of your
nose, and on your forehead, and you can feel
the vibrations as you hum.

Here you have found the way to develop res-
onance, and probably you have discovered a
new voice quality which you have not been
using

USE YOUR BEST YOICE

This new voice quality, deeper and more
resonant, 18 your other voice, and In all prob-
ability It is your “best voice.”

Lat s start using it.

Yawn sgaln and when you have started the
“ho-hum,” go right ahead talking on that same
deep resonant tone. Count, or repeat the alpha
bet, 28 2 beginning Then apeak some words
which call for depth
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Bay “Blow blow thou winter wind.”
“Thou, too asl} on, U Bhip of Stats.”

8ay “How now brown cow!” and keep the
tones big and well-rounded. Open the mouth to
{ta comfortabls mit. Observe that the “ow”
sound requires a loosely dropped jaw Be sure
that your jaw not ouly drops, but that 1t drops
with relaxed muscles.

Yswn again, to make sure of your volce,
and then aay “The road to Bome {a rugged,
rough and Jong.” Make it a big tone. Give it a
commanding effect.

Now sy “Mr Cheirmen and ladlea and
geotlemen” In that blg resonsnt tone. Add a
few sentences, Just as though you were making
a speech in a large room.

Whezever you feel the alightest tension In
your tiuscles, or obyerve that your voles is los-
leg 13 depth and resonanes, stop for another
yawn, relax, and start again.

Try to use this new quality in all your tabk.
Spend a Httle time each day with the yawning
exercisey mtil relaxation becomes easy with-

Do not be dlacoaraged If your voice ahows a
tendeney to revert to Its former cuplessant
meds and tightness. Flxed habits are bard to
break. Just keep on trying to bring that “best™
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* Astomatic —
conseions.”

Bat you aill
have to think
about whet

you are saying

voice into automatic, unconsclous use, o that
you do not need to keep on reminding yoursel!
of it.

FORM THE HABIT

Let us stress those two words, “automatic”
and ‘unconscfous. They suggest the basis for
all good speech.

“The impulse to speak,” sald Dr J M Buck
ley “Is of neceasity automatic, and the suc
ceasion of words though controllable by the
vwill sufficiently to admit of conaclous rational
communication of thought and feeling and of
repression when speaking is deemed inexped]
ent, must ever remalin largely antomatic other
wiza there would have to be a special will effort
for each word, and the phenomena of conver
sation properly so ealled and of extemporane-
ous oratory would be impossible

Thus, it is easential to have all the elements
of speach become automatic in action Breath
ing tone placing inflection must be done cor
rectly by habit. Grammatical construction pro-
nunciation enuncistion must be habitually
right.

You cannot afford to be careless with your
voiee or your words in your ordinary conver
sation if you want to be able to speak well on
important occasions. But, happlly if you are
careful to form the correct habits by assiduous
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effort and practice, presently the hablts will
take care of themselves, and your speech will
be excellent without your consclous volitlon.

\ature does wonderful thingy for w i we
lend her a helping bamd

PRACTKE

Continue reviewing the deep-breathing ex-
ercises until your controlled breathing becomes
habitoal

To practice such exercises does not mean that
you mart go into privacy You are breathing
211 the time. Make your breathing serve as ex
ercise. Many of the exercires sugrested can be
used while you are about your work, walkdng
altting at your desk, or driving.

Try working on the polsler exercises while
driving the car Probably the car nolses will
cover your efforts. The bum of the motor wiit

help you resonance in the tones as you
ham in tane with it.

If you live (n the conntry or in the suburbs,
Perhaps you can play at cafling the cattle or
the dop. Even “hog-ealling” might help to pro-
Ject your voice 20 as to get It In the right form.

Trr playing with the baby He will be
smutd by your funny faces and strange
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Whatever expedients may be necessary do

not neglect dafly practice. Make deep breath
ing a habit, and cultivate the deeper tones of
your volce in ordinary speech Every sentence
you speak can be made a practice In better

speaking

REHEARSAL CHART

1

2

Yawn, finishing with & relaxed “ho-ho-
hum m-m.”

Yawn, finishing with the “hum-m-m,” and
then go on speaking repeating the alpha
bet, or counting

Speak some resonant words, holding the
effeet of the relaxed “hum-m m.”

“Iew now bromn cow!”

“Reoll on, then deep and dark blue Ocean relll™

“Why you shall say at break of day 3ail ou!
Sail on! Suil on! and anl'"

“Reat an empty barrel with the handle of a
broem,

Hard as they were able

Beom Doom, BOOM!I™
Keep on yawning, hamming, and then
speaking in the relaxed tone, untif the new
Iy discovered volee becomes habliaal.



CHATER SEVEN

Placing The Voice

T ¢ aice cor the quaiir of # ok ls siapularly
affecting. [ix depth sorms & br alind 1o froling;
i foant, the contralee watty Fie an adoqnatr s
of puhoc. They are bovn natr the bewrl.

~—Hooy T Tromams

That i not & good way to word the chapter
heading, but it is uied for lack of something
better Of course you do not actually “place™
the volce. Natare does that for yon. Your part
{s to keep from “misplactag” It.

The word “place” Is used to help focus st

At lows, yeu tention on the fact that the finlshed tone must
":,""":" appear to be plaeed at the lipa. It {s to belp you
rdau‘r reslize the Importance of thinking the tone
‘:‘: forward.

Many speakers talk with the temse throat
and faw and thos give themselves and their
hearers the feellng that the tone comes from
the throat That {a bed. Don't let yoursalf do
it

Generally speaking, any physieal sensation
1n the throat dariog tone production is & dan-

ger xigoal. It indicates something wrong aboat
the procest of tome formation.
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VOICE QUALITIES

Sound has three dimensfons, or qualities.
Thess are pitch, forcs or loudness, and timbre
(tone color or resonance quality)

Pitch is based upon the frequency of vibra
tions. Higher pitch means more rapld vibre
tions, or shorter wave length, to borrow a radio
term.

Loudness is measured by the amplitude of
the vibrations Sound gains in loudness when
the vibrations increase in size.

Variations in the shapes of vibrations, large-
ly dependent npon resonance, cause the differ
ence in quality or timbre, or tone color

The voice is produced by the rhythmical
interruption of an expiratory blast of alr by
the vibrating vocal cords.

When breath is exhaled through the mouth
with wide-open throat, no vocal! sound is pro-
duced. But when the breath is brought in con
tact with the vocal cords, through narrowing
of the glottis and activation of the cords, volce
1 created.

Your task, as a student, is to improve
quality regulate pitch, and control loudness
through proper volce production which In-
cludes breathing

That is the fundamental purpose of all this
Information and these exercises
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OUT OF THE THROAT

Let us aasuroe that you have followed the
pn#ommrtrucﬁnuweﬂmouzhwmdm
have learned something about deep breathing
and can relax yoar jew and throat moscles
The next problem Is to bring your volce “eat
of the throat”™ where s0 many Deopla appear
to keep It, and to piace It “forward” where It
belongs.

*Plactng” the volce requires az mueh mental
a3 mmsenlar control You mast “think™ your
Yolve forward. Try to fea) that the tone Is pro-
duced on your Hps. Of course that iy not quits

the truth, but it way belp you for the preeent
to think that way

8tart by Joosening vp the muacles, The “ho-
hum™ exercise {s good. Try sgain the “How
now hrown cow{™ sentence. Open the mouth
to the comfortable Hmits. Speak loudly snd
freely with cear resonant tone, Imagine that
the cow is forty rods away and that you are

her persuasively threstenlngly angrily pless-
antly Keep the throst marcles relaxed. Drop
the juw st each word

You will chaerve that the votee tends to come
forward a3 yoo call to someone at & distamee.

: o Don't sell or shriek. Just try to profect the

Do yons
re

tone acrons the Interventng space withont los-
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YOICE QUALITIES

Sound has three dimensions, or qualities.
These are pitch, force or loudness, and timbre
(tone color or resonance quality)

Pitch {s based upon the frequency of vibra
tions. Higher pitch means more rapid vibra
tions, or shorter wave length, to borrow a radie
term.

Loudneas is measured by the amplitude of
the vibrations Sound gains in loudness when
the vibrations increase in size,

Varlations in the shapes of vibrations, large-
“Tome coler™ [y dependent upon resonance, cause the differ
s whar ¢ ence In quallty or timbre, or tone color
tuoyous oice.  The volce Is produced by the rhythmical
{nterruption of an explratory blast of air by
the vibrating vocal cords.

When breath is exhaled through the mouth
with wide-open throat, no vocal sound is pro-
duced. But when the breath is brought in eon
tact with the vocal cords, through narrowing
of the glotts and activation of the eords, voice
{s created.

Your task, as a student, is to improve
quallty regulate pitch, and control loudness
through proper voice production, which In
cludes breathing

That {s the fundamental purpese of all this
{nformation and these exercises.
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OUT OF THE THROAT

Lat us axume that you have followed the
pnﬁommm-ucﬂmwzﬂmghnthatm
have learned something about deep bresthing,
and ean relax your jaw and throat muscles
The pext problem Is to bring yoar voice “out
o1 the throat™ where so mapy people appear

to keep {t, and to place ft “forward” wherw it
belongs.

“Plasing” the volce requires as mach mental
a3 muscolar eontrol Yoa must “think” your
voice forward. Try to feel that the tone is pro-
duced on yoar lps. Of course that I3 not quite

the truth, but it may help you for the present
1o think that way

Start by loasening up the museles. The “ho-
hum™ exercise is good. Try again the “How
now brown cowI™ sentence. Open the mouth
1o the comfortable limits. Spesk loodly and
freely with clear resonant tone. Imagine that
the cow is forty rods away and that you are

antly Keep the throat muscles relaxed. D:
the Jaw at each word. Top

You will cbrerve that the voice tends to come
forward ws you eall to someone at u distance
-DO"!'?( yell or shriek. Just try to project the
one Across the intervenin
tng s quality T space witkout los.
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VOICE QUAUTIES

Sound hes three dimenalons, or quoalltles.
Theso are pitch force or loudneas, and timbre
(tone color or resonance quality)

Pitch is based upon the frequency of vibra
tons. Higher pitch means more rapid vibra
tlone, or shorter wave length, to borrow a radio
term.

Loudners is measured by the amplitude of
the vibrations, Sound galns in londness when
the vibrations Increase in sfze.

Varlations in the shapes of vibrations, large-
ly dependent upon resonance, cause the differ
ence in quality or timbre, or tone color

The volce is produced by the rhythmical
interruption of an expiratory blast of gir by
the vibrating vocal cords.

When breath is exhaled through the mouth
with wide-open throat, no vocal sound is pro-
duced. But when the breath is brought in con
tact with the vocal cords, through narrowing
of the glottis and activation of the cords, voice
s created.

Your task, as a student, is to Improve
quality regulate pitch snd control loudness
through proper volee production, which in
cludes breathing

That s the fundemental purpose of all this
information and these ex
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you turn yoarself loose, you will soon feel the
‘effeet In 8 general Joosening up of tone, In &
new resonance, and {n saxier less conpcious
open.ln:e&ﬂmmouthmdrehxinzaimu:du.

You will have & new sense of power and con-
trol as your volce galns in depth and ease.

“FRONT ANT CENTER™

You must make & consclous effort to think
the voke “forward.”

Of course we understand that the tome ix
formed In the throat, by the combined efforts
of the vocsl corda snd their appurtensnces, but
the tone must be ~felt” with the lips and teeth,
right on the tip of your tongue That is what
we mean by “placing” the voice,

There are varions etercises by which you
can get this feeling One way {x by trilling the
conwonant sound. You can producs this by uxing
words with r or with some ¢combins-
thon Likw br pr tar and so on. Take scch words
s bright, praise three thrifty and trill the
{trat soma,

Another way to develop this ferward feeling
B by using the explsive consonants with a
vowel sound. Say “pah” or “bah” or “mah”
with emphasls on lip action.

Always be certain that the jaw and throat
mustles are relared. Do not permit the exer
dwmunvtbcmwﬂdmltwmuhpn:
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*=Iligh in the
middle end

"HIHO

Next, we must get that sense of resonance
more fully developed. Speak the name of the
great State of Ohlo Separate the sayllables
with mouth opened wide. Now put some variety
into the pitch. Start the first ‘O” on a low
note then step up zeveral tones on the HI' and
come down agaln on the final ‘0"

In dlagram, it would look something ke

)1
“o. o”
Try it over many times. Exaggerate the ‘HI
and put plenty of power into the supporting
breath.
If you can alng even a little bit, pick up the

lively tune from Snow White which runs

no

Ho"
“Im
Never mind about off to work we go” You
stay right here and exercise your voice. Even

" if you can t carry a tune, spoak the words with

freedom and resonance — and with relaxed
muscles.

Direet the call to someone a block away
Make the tones ring You can do It if you let
yourself go.

These exercises ghould make you feel pretty
good — perhaps pretty foolish, too — but if
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that their epeech Is tiresome. We get the ear
scha from them, while they gain hoarseness and
sore throats. Thus we all Jose.

You must remember as one of the fundamen-
tal facts, that sore throat or huskiness of volce
after yoa bave apoken i3 an fndleation of wrong
use of the vocal organs. Phyxical sensation in
the throat whils tone {3 belng produced Indi-
cates “foreing” or some other error in speech.
The throat and jaw muscles must be relaxed,
and your thought of tone production must be
Jocalized at the Hps and the tip of the tongue.
Speeck (s easy both on the throat and on the
istener when speech Ls produced In the right

way
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tice ~— lots of it, bot you can do it. Work for
short periods every day

You may be certain that your voice is “for
ward and In order " provided the jaw is re-
laxed and the breath support s good.

"CLERGYMAN S SORE THROAT™

Some public speakers seem to have a notion
that they have not done their full duty unti!
they have screamed themselves hoarse.

Preachers used to be subject to this delusion
The minister shouted and exhorted &0 fervently
that his voice was hardly more than a whirper
at the end of an hour or two of preaching and
no doubt he felt that he had given his all for
the good work. That was the origin of the
phrase, clergyman s sore throat.

It is a pity that the poor parson could not
have realized that he was abusing one of God s
great gifts to men for if he had used his vaice
even reasonably well, there would have been
no sore throat, no eracking of the tone.

Many speakers, eapecially preachers and po-
litical spellbinders, make themselves unintelll
gible by their velling A man who was hard of
hearing one day sald to his pastor a notabily
loud speaker “You speak 50 loudly that I eant
hear you. Everyone of us has heard spenkers
of that sort, and we ha dly need to be reminded
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that thetr speech fs tiresome. We get the ear
ache from them, while they gain hoarveness and
#cre throats. Thus we all love.

You must r ber a3 one of the fand:

tal facty, that sore throat or huskiness of valce
after you have spoken i3 an indication of wrong
s of the vocal argans. Physical sensation in
the throat while tone is befng produced indi-
cates “farcing™ or some other error in speech
The throat and jaw museles must be relaxed,
and yoor thought of tone prodnction must be
localized at the lips and the tip of the tengoe
Speech 15 eoqy both ou the throat and on the
listener when speech Is produced in the right
way
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REHEARSAL CHART

1

2,

* }ow need room
when you do
these erer
cises,

Sing “HI Ho! Hi Ho!" as though you were
calling to someone at a distance. Keep the
lips flexible. Drop the jaw caslly Relax.
Practlee trilling. Try such worde as “Three
thriving, thrifty thrummers,” and “Bright
brauches of bristling briars.” Reep the
throat relaxed Trill with the lips.

Speak explosively, using such words as
“boom, har, bell”; “part, poor people.”
Make up your own words or phrases. Feel
the exploslon of breath right on the lips
Keep jaws relaxed Try to feel the substan
tial support of the breath from the muscles
of the abdomen



CHAPTER EIGHT

Locate The Vowel Sounds

We are oot going into any discusadan of the
anatomy of the vocal apparatus In this book
If you are Interested in that, yoo can flnd it
in many books, with diagrams and maps. Qur
interext is in learning baw to make the simplest
and most natoral use of the organs involved,

ard we &0 oot need to study them in preat de-
tall for that purpose.

You will be better off, however for

d thelr
Yocxtjony.

these ryilables rake & good vocalt

Plice a liqrid consomnant (L m, w, o 1) be-
fore each vowel sound, and i §s »til] better
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* Chare the
soands up ond

tomgue.

Thus Lak-lay-lee-lolooc Or make It Nak
nay nee no-noo

The ‘ah sound = used as a starter because
it is the middle tone in productien, and helps
to open the throat and produce 2 fine, big
tone.

If you will watch the several sounds you will
observe that ah” locates itself about half way
back on the tongue. Then the aye sound ap-
pears to move forward while “ee” seema to
be produced almost on the tip of the tongue.
Notice how the tongue moves up toward the
roof of the mouth as the three ayllables are
formed. Now aay “0” nnd note that it is formed
at the base of the tongue, while oo feels as
though it were clear down in the throat.

Regardleas of the apparent location of the
tone formation each sound must have the feel
ing of being placed on the lipa. This {s where
thoso liquid consonants come into service, for
each of them tends to come forward in Its
enunclation and it bringa the other sound with

it

PRACTICE
Start with the soridu\ nah nay nee no noo

Intone this on the same pitch, on a monotone
prolonging each syllable and stressing the
initial # Watch your tongue Note that as you



ik

THE YOICK OF THI SPEAXER 43

start the sound of = the tongue ingtnetively
presses {teelf against the wpper front teeth.
Y on eanpot prodoct a first-clasy “n” sound with
yvuruonruelnmyotberpodﬂun.wthhm-
mind you to “think” your tone to that forward
position.

Repext this serles of syllables at varying
rates of speed, very slowly then faster Bat in
every case watch the changing lip formation
a3 the vowels change From the wide-open
posltion on “ah” the lips narrow alightly on
“sye.” and still more 80 an “ee.” On “0” the
lips are rounded, with increasing roundness on
“00.” Exaggerate these lip movements. Cult!
vats lablal flexibility Aake ridiculons faces if
you must. It is &Il for the sake of your voice.

1f yon have an ear for mosle, introduce the
singing qusllty into your practice tounss. Go
to the plano and sizike “c.” Then sing ra-may
ueemo-noo on that tone. Make it ring. Step up
a tooe, and do It agaln. Practice ainging it on

as many different pltches as yon can do com-
fortably

If you can't sing prectice the syllables on
any tone, but bring out the ressoance. Pleare
dan1junarnm°r-qnukthemdx.mu

of rhout them freely with open mouth
lazed mescles, rad re-

Imagine bow Nelson Eddy would mal this
aertbencmd.Thwtrytom.ndumuchuh
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Thus Lahdey-leedo-loo Or make it Mak
nay nee~Ro-noo

The “ah” sound {s used as a starter because
it is the middle tone in production, and helps
to open the throat and produce a fine big
tone.

If you will watch the several sounds you will
*Chose the observe that “ah loeates itse}f about half way
Z",:."',:’.',.' back on the tongue. Then the “aye sound ap-
tongze peara to move forward whila “ee” seems to
be produced almost on the tip of the tengue.
Notice how the tongue moves up toward the
roof of the mouth as the three sylables are
formed. Now say “o" and note that it {s formed
at the base of the tongue, while o0 feels as

though it were ¢clenr down in the throat.

Regnrdless of the apparent location of the
tone formation, each sound muat have the feel-
ing of baing placed on the lips This fs where
those liquid consonants come into service, for
each of them tends to come forward in its
enunciation and It bringn the other sound with

it

PRACTICE
Start with the serfes nak ray snce no noo
Intone this on the same pitch on A monotone
prolonging cach syllable and stressing the
Initlal = Watch your tongue Note that as you
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sourds exploalve—forelble Give the diaph

2 charce every time Use the lipa freely Open
the roonth.

EE REASONABLE

Qf couree you can't do all of this every day
But yon can do a little work each day amd
several times a day Keep the matter n mind
azd turn to the exercises whenever you get &
chanee. Work softly Domt try for volume
Don't strain yourself.

You will pot bafld a fize big, resonant, com~
pletelr matidfactory voice in jost a few days or
even weeks. 1t i3 & Jong process, bt it is worth
while.

Let & £0 abont 1 reasonably and InteNigently
setting certain goals, reaching them, and then
setting higher marks to strive for

REVIEW

By this time, If you are takiog this work as
yua world take & course of medical trestments,
dally according to dlrectlons on the bottle you
have at least started patting the friendly nate
Into your speech yoa have begun to relax and
Joosen up your throat and faw puscles you
have discorered your dlaphragm and {ta re-
latien to your breathing and speaking  you
have begun to contrul the breathing and to Qi



66 THE VOICE OF THE SPEAKER

him as you ean. (Yes, Nelson Eddy and every
other great singer has used this exercise, or
something mach ke it, to develop resonance
and fullness of tone )

Put other consonant sounds before the five
vowel sounds. Sing la-lay-lee-lo-doo and ma

I moy mee mo-moo Observe the difference In

lip neton as you change the consonant. The
tongue position ix much the same with ‘1" and
“n.” Whet makes the differencs in sound? Try
to tigure it out. But when you start with “m”
the tongue has little to do This sound starts
on the lips. Emphaaixe these motions and posi
tions and exaggerate them. Watch especially
the tongus and lips when you say ru ray ree
10-100

Now we are to combine the long vowel sounds
with other than liquid consonants.

Start with ‘h.” Say ha-Ray-kee-ho-hoo Note
that the effect of ‘h” is explosive. The sound
is produced by foreible expulaion of breath. In
fact, there is no 'h” sound, by itself You must
connect this letter with some other to produce
audible results.

Notice that when you say ‘hah” the abdom
fnal muscles enter vigoroualy into the perform
ance. That s good for you and for your voice

Try the syllables with the so-called muted
consonants, “b” and ‘p” 8ay ba-bay and the



CHANTER MIME

Speak Distinetly

L3 your pwce

-
Bea't fomcw 1

“Spead the cpoach, I pray 1w, ov | prememrced
O se em Dippualy we the tongue; but if yeu
manth i3, €2 st of rear puarers du, 1 bl w0
Kef the wen et spaky my Haes”

-~ Su At

009 of the most amnoying spesch Babita fy
tat of indlatincions. 1 you speek, you shodld
b nndersttod, If you mouth your words, swat
Jow them, soppress them, mumble them, people

Wil soon grow tited of trying to Sollow your
ihought,

Probably the commonest causes for Indls.
tinct enunciation are fallure Lo opea tie moath,
and lack of Up sction. “Lazy lpa™ cause no
end of hard-to-underytand tafk.

The tome hax to come out before it can get
anywhere.

A speaker would hardly think of ho .
¢heeto(cudhoa:dbdmhhm“’h
talkn through his teeth, through x bal-opened
mouth——be gels the sama effeet. Faflore to
open the mouth makes [t Imposslbie to proo

the consonants clearly end chetures
the yowel sounds. 1t obytructs the valunw and
resonasnce, and tends to make votee and
gezerally dlesgresable. peech
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rect it you have discovered your “other” volce
and you have made a start at locating your tones
on or near your lips.

Take an hour off from other activities to run
through the pages you have covered up to this
time, and see just how much you have actually
accomplished—how much of the right kind of
breathing and tone formation has become
habitual automatie with you Then you will be
ready to proceed (Or you may declde to go
back and work on some of the things you have
not yet accomplished to your satisfaction.
Whatever else you do don t quit now )

REHEARSAL CHART
1 Sing: “Nah-nay nee-no-noo” with loose jaw,

* Leose jew! flexible lips, and big tone Makeo the n very
Z’gm”’, pmm(nmz.' w fome on
tongue
Do beeh. 2. Sing “Lahday leedo-loo™ and “Mah-may
,‘R’ELAAK.!J mee-mo-moo,” always stresaing the initial
consonant round Wateh the actlon of the
tongte.

3 Usc the eame syllables, bnt chango the
Initisl consonants, so ns to hegin with r,
with b and p. Glve apecial altentlon to the
use of h, as in “hah hav-heeho-hoo ™ Make
the sounds explosive.

4 Remember: Loose faw; flextble Npsy active
tongue; strong support from the lower
body musclen. Guard against any tendency

to constrietion In the throat Relax! Relaxlf
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Jn'cvt:m.‘rvd.s.n-’ro-::-nc-m-
L‘".:“Pz.ﬁﬂhﬁtaﬂ!f:ld&‘efz‘ﬁp
l:—::n::e:t.’l'beﬁrxa”'_.ﬁ.e!bix&eﬁr
T, whDe the pecrmd “eorer B Gows. The thind
drawy o, the fomreh drons dows, xnd the fizal
i brimpy the faw abhoct £ a batiway pob
Yoz an bep yoored delizhely by s=shrdep
polyrrTable wr-ts ax to porkiies of the voeal ap-
rarxizy (tozgze, teeth, Hps faw) oa the cr
}oray syTiat e This will E22p yoo o reakze the
frpartarce of arefol epozclatien,

Perbaps yoa are all right a3 this phase to

begin with To make sure try talkdng before a
mirror

Watrh your lips 33 yo0 spesk tn & mitural
manmer

Do you talk with roouth nearly closed? Are
the Iipa immovable, ar slugeish i actin?

St looking Into the mirTer try some exer-
dxa. Exaggerate every movement of moath
and Upa,

Spread your month In a wide grin. Stretch
the muscles,

Pucker wp your lips and
22 far as postible, push them forward

Boundlesaly {rame your lips to produce the

;‘:mmmnmu ey softly
the I

you think these sounds, P movements as
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* Have you

reslly mastered
these?

Having mastered the exercises for relara
tion you have learned to drop the jaw and
loosen the throat musclea. Make sure that your
lips are not shirking To insure good enuncia
tlon they must be flexible and active. They
can be trained.

ENUNCIATION — PRONUNCIATION

These two words are much alike in origin,
but quite distinctive in connotation Youn need
to have the distinction clearly in mind.

Pronunciation refers to the phonetic utter
ance of worda. It deals with the sounds of let
ters, accent, and such matters as are involved
in giving acceptable articulation, phonetically
speaking

Enunclation relates to the fulness and clear
ness of articulating these sounds. Of course,
pronunciation may properly include enuncia
tion for good pronunciation is hardly poasfble
without clear enuncistion It {s poasible, how
ever to give the correct phonetic rendering of
a word through half-closed lps. That is why
we must streas enunciation as a separate cle-
ment.

These two words, incidentally furnish In
themselves a good exerclse. Say each one care-
fully slowly with over-attentlon to distinct
Ress Observe how many motions of the lips and
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jxw are invalved. Say “pro nun  s¢¢ - aye
shan.” Esch syilable calls for a different lip
arrangement. The first syllable finds the jaw
up, while the second forces §t down. The third
draws ap, the forth drops down, aod ths final
*shun” brings the Jaw abeat to & halfway point.
You can help yourself definitely by analyzing
polrsyilabie words as to position of the vocal ap-
partos (tongue, teeth, lipy, jaw) an the var-
fous xyfiables. This will kelp you to reaize the
tmpartance of carefal enuncistion.

Perbaps you are all rght en this phau to

begin with, To make sure, try taldng before a
mirror

Walch your lips a5 you spesk In a natural
manper
Do yoa talk with mouth pearly closed? Are
the lips Immorable, or slugyish [n action?
SHll kooking Into the mirror try aame exer
cires. Exagrerate every movement of mouth
and lpx

Spread your month in & wide grin, Strel
the muscles. tech

Poeker op your lips and
as faras Y push them forward

Sotndlessly frame your lips tg prodace the

wmhw’“’lbemdsm,.du,

if you most. Exaggerate th U
you think these sounds. P movements a3



72 THE YOQICE OF THE SPIAKER

Prove that your face is alive — not a ‘dead
pan.

Speak syllables or words, watching in ths
glass to ses how widely your mouth will open
In the process,

Bay “wow wow wow wow” and watch your
mouth open — your jaw drop (Let it drop.
Don t fores it down Keep the jawa relaxed.)

Say ‘well, well, well,” as though surprised

* Perkaps you  at something
xill be sur-
prived whem Pronounce in com pre hen sf blg” with
Tow s bew  careful attentlon to each ayllable.
can otk Say incalculably meticulous evaluation,”

making the lips do thelr full duty by every
aylleble.

Now begin to speak or read complete sen
tences, speaking slowly with exaggerated dis-
tHuctness, giving every letter Its full phonetic
valoe. Practice before the mirror and away
from It

Watch yourzelf when yoa talk in easual con
versation Is your speech of the ‘ Gladdames-
cha’ ‘Gottagetoutahere,” “Snoplace frus’
type? You may be surprised st yourself when
you begin to listen to what you say

TONGUE TWISTERS

This carefulness may slow down your rate
of speech. That s not 2 bad ides. Perhaps you
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talk too fast. You may discover other defects

§
;
2
/
g
|
1

T
:,’:,,‘:_’ Make your speech as good 24 it can be. You owe
baly you o that moch to yoursdf
— Try twisting your tongue around siily sets of
AR s Tike thess
BLIEB Y Corse cachle cows mos, cuts mew crows oo
cocks Tow,
A binr, Bank bemkbasdk blew bock of Blonk »
bomk bailding
‘ Bobby Blocser’ Slowers Mot Mo,
n‘ Dhrrwd, shrinking, shortsighted Stimon shev-
rled sheirched shrimpe
Thals w To ot in wolemn cllowce b ¢ dall, dork dock,
Chen md In o peotlontial prises, with u lifr-deug lock,
Frogrien Awaking
The Miknis.

the srasatios #f @ thert, shory thock,
Trom o« cheap and chlpay chopper on o by
Mack block?

T

pr of your 1 iz one of
your most §mportant tasks. It takes time and

thoaght, but it can be done, and it fs worth all
it coxts,

Good ennncistion Is fundamental to good
speech.
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REMEARSAL CHART

1 Stauding before the mirror, say
incomprehensible
procrastination
{nsubordination
astronomical
alleviation

Give each syllable fall value. Watch the
jaws, the tongue and the lpe. Keep the
voles out of the throat.

2. DBefore the mirror, say
wow! wow! wow!
welll welll welll welll

Keep the Jaw In actlon at each word,

3 Before the mirror, say
“I am glad to meet yon.”
Then say “I'm gladda meechs,” watehing
the difference in your face, especially the
mouth.
4. HRecp on practleing before the mirror untll

you can open your mouth withont em
barr or self. 1




CHAFTER TEN

Be Kind To Vowels
And Consonants

His veice atronsion 68 e miduights drmc,
His voice rwey gooie thaw the semmar’s b

Perbaps you would ke to knaw Just what it
dod  the distinction batween vowels and consonants.
-:-u' ¥ou would find it hard to give & satls-
{ectory definition of either or to explain the
e
™y

i

i

distincthon.

i

vowel was ueed by the Latin gram-

marians 1o delguate a sound made with the

voice (vocolis) while comsonont indicated an-
“sounding with” it (comsonans)

1n the case of vowels, resonance of the vocal
cavities is the determining factor The sound
s an open, nnobstructed utterames of vol
modified by the resonance of the vocal eavitles
00 a1 10 give i 3 definite “quality »

A conromant sound Iy one which galus Ha
character from some obetruction or trd
at wome point in the breath passage I'tkdchtm
modifies the atterance and makes {t {dentifl
MAM’J*M’VWH&}QW
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A vowel sound can stand alone, s when we
gay “Ahl or Oh!” or “You!” but {t takes the
two forma of utterance to get very far In
making sense. Therefore, it is desirable that
the speaker be as considerate as possible in
dealing with both kinds of sound. If you under
stand them, you will use them better

ANALYZE THE SOUND

Pronounce the common vowel sounds slowly,
glving each its full value. Say “a-e-l-0-u’ care-
fully prolonging each one beyond its usual
length.

Observe that “e” is the only one which stands
alone, Eack of the others is 8 comblnation of
two vowel sounds.

Speak the other vowels, enunclating slowly
and prolonging the sound. You will get the
following effecta.

Long & has the vanishing sound of e, Thus,
you will say “aye-ee” when you glve jt fol}
value.

Long { {s distinctly two sounds. Say it slowly
and you have ah-ee,

Long o, carried to completion, ends with the
sound of “00.” It sounds like oh-oo If you
complete it, bringing the lips together

Long w correctly enunclated, is “eeco”
Sometimes it {s represented by “iu but when



Stadl o

e e
“we ?
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it fa w0 represented you must remember that
the { [s short.

Taking the case of the last-named letter ax
an Olostration, let o8 see what it means to care-
ful enunciation.

Whenever you have the scand of long « In a
word, ft is entltled to that “es-00” pronuncl
ation. Here are a few examples

fow pew fendal
mew view earfous
cue mute patrid
hew beantifol oratal

Propounce each of thote words carefully ¢lving
fab value to the sourd of long x.

Next, pronounce the following

new doe Jewel
Tuesdsy duty Kue
Do you call t “Toasdsy * “noa” “dooty ~
“800"? But If you pronounce “new” a1 “noo,”
shouldnt you let the cat “moo” instead of
“mew™?

This long « round s much abused {n daily
rpeech. 1t may be worth your while ta joln the
campairn In itx behalf But if you do try &,
don't make the mistake made by many and
'ml"“‘ﬂnr“ﬂ:enﬁ..y‘md “faty ~ and pro

upeln: mbﬁbnpth
ntdnnfmer words in an exagger
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A vowel sound ean stand alone, as when we
say “Ahl” or “Oh!” or “Youl” but it takes the
two forms of utterance to get very far in
making sense, Therefore, it is desirable that
the apesker be as considerate as poasible In
dealing with both kinds of sound. If you under
stand them you will use them better

ANALYZE THE SOUND

Pronounce the common vowel zounds showly,
giving each ita full value. Say a-e-f-0-u care-
fully prolonging each one beyond f{ts usual
length.

Observe that “e” Is the only one which stands
alone. Each of the others is a combination of
two vowel sounds.

Speak the other vowels, enunciating slowly
and prolonging the sound. You will get the
following effects.

Long a has the vanishing sound of e. Thus,
you will say aye-ee” when you give it full
value.

Long { is distinctly two sounds. Say it slowly
and you have ah-ee.”

Long o carried to completion, ends with the
sound of oo ” It sounds like oh-0o™ If you
complete it, bringing the lips together

Long u correctly enunciated, s eeco”
Sometime it is represented by “iu” but when
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{t Is wo represented you most remember that
the § 1y shorct.

Taking the case of the last named letter as
xn fllugtration, Jet us see what It means to eare-
ful enuneiation,

Whetever you have the sound of long x in a
word, it {s entitled to that “es-00™ pronunci-
ation. Here are 3 Tew examples

few pex fendal
mew view eurlons
cue mute putrid
bew beautiful mutital

Pronounce each of those words carefully giving
full value to the sound of long x

Next, pronognce the followling

new due jewel
Tuesday duty Sue

Do you call it *Tooaday ™ “noo,” “dooty
“800”? But if you procounce “ner” ay “noo,”

shouldn t you let the cat “moo™ Instead of
“mew"?

This long u sound is moth abosed in dally
speech. It may be worth your while to joln the
campalen In §ts behalt Bat if you do try It
dont make the mistake made by many and
#art saying “Chewsday ™ and “juty * and pro-
poancing some other such worda {n an exagper
ated manner
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* apeach
wetured,
not ol
“matarnl”
spocch {5 good,

ah

* Some penple
actsolly telk
Liks 1hls)

What you want, as & speaker is clear dis
tinct, natural-appearing speech. You want to
avoid lary mumbling and mouthing of words,
and at the same time you must kegp away from
the over nice sort of speech which seems to be
striving for “elegance. Try a happy mediom.
Make good speech just as natural and just as
unobtrasive as good manners at the table.

When you make that speech recording and
listen to it, watch your enunciation with care.
Are the letter-sounds correctly formed s0 as to
be easlly heard and understood? Listen for
words which may be slurred and slighted

For an exercise, repeat some of those mis-
treated words, regardless of meaning For ex
ample ‘T'm abslootly frafd the gov'munt Is
gonna use plitical infloonce on ejfcation.”

1t looks ridiculous doesn't it? And it sounds
ridiculous to the cultured ear when speakers
use such language Many of them do ft. Afaybe
you do it! The purpose of this chapter Is to en
courage you to take such care that you will not
only not be ridiculous in speech, but that you
may be a paragon — an exemplar of good

GOOD ENUNCIATION

Good entmelation helps you to be heard more
ezally at a distance, To be heard {s not 8 matter
of how loud but how clear the speech {8 A good
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actor can make his softest speech heard
thronghoat the theater

Good enunciation adds beanty to your speech.
1t brings out the music in the words. It gives
you a sense of authority 1t commands respect
~—rmakes your audience wish to listen.

HOW TO DEVELOP GOOD ENUNCGATION

First, you mmust decide that you are going to
be careful in speech. No more careless, sloppy
slovenly talking! You are going to be your best,

Next, yoor month must be capable of open-
ing Yoo might as well talk with your hand be-
fore your mouth as to talk with teeth and lips
balf clored. Open your mouth,

Third, put those lary lips to work Make
them flexible. Wrap the lips around the word
aa thoogh it were a tasty morsel.

Fourth, make your tongue respond to your
Gemands. This i3 less difflenht, becaust the
tongue wanally does act mare or less without
your conselous direction but if ft does not be-

bave well for you {f it gets in the way of your
wordy, teach {t to keep {ts place,

Fifth, practice. Every time you speak a word,
remind yourrell to speak it well. Then when
you call & number on the phone, you will not be

beard saylng “Hlo. ‘Smister Liton theve?
Yeak, lemme speak t im, willya?™
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LAZY LIPS AND TORPID TONGUE

To help you realito the essentinl part in
speech played by lips and tongue, try this ex

Vs periment,
/ Speak some famillar lines with lips closed
* Talking with  and without making any sound For example,

J"L’,n,..m the Pledge of Allegiance to the Flag will serve.

Triet™ " Ipledge alleglance to the flag of the United

enmncietion  States of America, and to the Republic for
which It stands, one Nation indlvisible, with
Liberty and Justice for all.”

Keep your jaw relaxed and flexible and try
to form the words without opening the Jips at
all See what happens!

Your tongue twists and stretches and exerts
{tself in all directions. It touches the rvof of
your mouth twice on “pledge, and twice more
on allegiance.” Remember that the tongus
should be quite as active when you are apenk
ing normally with open mouth If you want
the speech to be clear

Now try to speak the same worda, st{ll sound
s exerdie  lozsly with the lips in full actlon. It {s easfer

-

-

"H"’uin:“ this time, becauso you have the help of the
7:,,:’.,.”" tongue, but watch those lips, how they move

and work to help form the shapes of the lettera.
(Don't whisper Don t produce any sound Just
form the sounds of tho lotters without giving

them gny volce.)
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And pow remembering the vigurous action
seadd  of tongue and lps, dd the scund, and keep up
T the action. Wateh your month in & mirror
e Tr thls exercise om other words and para
~  graphs

cv-

M

You can essily undarstand what can be done
1o your speech by tolerating a torpld tongue or
lary lipa. Dox't let them handicap you. Rather
ake these easential parta of speech your faith-
fo) servants, performing thelr part In pro-
duoction of clear correct, earily understood
words and sentences.

Attention to these simpls exercises will pro-
duce results {n good speech habits.
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REHEARSAL CHART

Exercise before the mirror
Wateh the lips and the jaws for flexibility
*Dont be dir and relaxation. Waich yonr faelsl expresalons.
”:"";‘;:" Do the contortlons Involved In exaggerated
you (sok while enunciations threaten to make your face less
e people  RlITTClive when you speak? Yon need to ook as
loek fast s well as you ean while speaking well.

ridiculons @
yox do 1 Before the mirror, review the enunclation

of tho vowels, referring to the sound analy
sis given on page 76.

2. Beforo the mirror, review the words with
long u and long oo listed on page 77 Ob-
serve the difference In position of Hips when
you say mesw and moo

8. First with closed lips, then with open lps,
bnt no sound, snd finally, with open lips
snd full sound, read these lines:

For the moen necer bewms withons bringing
me dreams
Of the beantlfnl Annabel Ler;
And the stars naver rise; bat I feel 1he brighs

i

e
Of the beantlful Anmabel Lee
4 Using any words you choose, contlnue to
proetlce before the milrror with mouth
elosed and with mouth open, seeking cwse
and flexibility of tongue and lpa, without
produeing unpl faclal expr




CHAMTER BEVEN

Sing Bass

Ty veices ey thare sme bt of fhr 3um,
e of e mammoainy ewch & sighe sk

—~ STy

Wos* smeakers Eave a tendeney to 0k €= tno
Bigh & plich, erpecally when they gt o the

bext of arpTzent.

A this highopiched toze heky aziberfty and
aypedl It tendy to barstress sud coglanct-

pess I qralty Avoid 1 Colirate the
tozes In & word, “Sieg bam™ deeper

QF cozree {* {5 pomaible to deresr to bix 3
reraty in rowbling, fedistfoel,
predooss mpeech. Bzt g voice piicked too

is £ mearly s0 comrnn an the one o
Bigk fixed

LOCATE YOUR YORCE #1TCH

We nerame that yoa Fave "
mmdmhuﬂ-l:&um‘m'h;;

reecTance,

Yoz kate & ratural “pieh” om sou
'Mltmhrmﬂ-—whmm“.!i.w
Troceed 1o Toca.e that iy
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REMEARSAL CHART

Exercise before the mirror
Watch the lipa and the jaws for flexibility

*Dont be dis and relaxation. Watch your faclal expressions,
Do the contortions involved In exaggerated
you look xhile enunclations threaten to make your face less
attractive when you speak? You need to look as
well as you can while speaking well.

couraged
you see how

1) (3
Other people

Just ay
ridiculons &2
you do

1

2.

Before the mirror, review the enunciation
of the vowels, referring to the sonnd analy
sis given on page 76

Before the mirror review the words with
long u and long oo listed on page 77 Ob-
serve the difference In position of lipe when
you say mew and moo

First with closed lips, then with open lips,
but no round, and finally, with open lips
and full sound, resd these liness

Feor the moon nerer beams withont bringing

e
Of the beautifnl Anmabel Lee;
Awd the siars mever rise; but I feel the bright

oyen
Of the beantlful Aunabel Lee
Using any words vou choose continue to
practice before the mirror with mounth
closed and with mouth open, seeking cnse
and flexibility of tongue and Hpa, without
producing unpleasant facial expressions
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Sing Bass
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il

L
i’.

Trws voices are chove ewe i1 of che oo
Oue of the monnteins  cach & mighty telce.
~—¥ sy woarn

Most speakers have a tendency to talk on t00
high a pltch, especially when they get into the
heat of argument.

A thin, high-pitched tone lacks authorlty ard
appeal, 1t tends to harshness and mpleasant-
neas fn quality Aveld it Cultivate the deeper
tones. In a word, “Sing basal™

Of ¢ourwe it 1s possible to devulop too bow a
pltch. This resulls 1o rumbling, indistnet,
ponderous speech. But a vaice phehed too bow

is rot nearly 20 common as the one fixed too
bigh,

LOCATE YOUR YORCE PITCH

We aurame that yoo have Jsarned to relarx,

t rozirel your brexthing, to have a sense of
resrarcee.

Yo Bave s ratural “piteh” en which you
rresk. It £ay be good — ot It may not. We pow
proceed 1o Jocs.e that natural piieh.



82 THE YOICE OF THE SPIAKIR

REHEARSAL CHART

Exercise before the mirror
Watch the lips and the jaws for flextbility
*Dont be dir and relaxatlon, Watch your faelal expreselons
m‘:‘:" Do the contortlons involved In exaggerated
jou lock whils ennnclations threaten 10 make your face less
Tiver P'm’l‘ attractive when you speak? You need to look as
look just &  well an you ean while speaking well
you do. 1 Before the mirror, review the enunciation
of the vovels, referring to the sound analy
sis given on page 76
2. Before the mirror, review the words with
long u and long oo listed on page 77 Ob-
serve the difference In position of lips when
you say mesw and moo
8. Flirst with closed lips, then with open lips,
but no sound, and finally, with apen lips
and full sound, read these liness
For the moon mever beams withouwt bringing
we dreams

Of the brautiful Annabel Lee;
And the stars mever risey but I feel the bright

eyes
Of the brautiful Anmabel Lee
4  Using any words you choose, econtinue to
practice before the mirror with mouth
cJosed and with month open, reeking eare
and flexibility of tongne and lips, withoat
producing unpleasant facial expressione.
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Having loated your ordipary pitch, consider
whetber this is the best one for your voice.

A good range for the speaker (considering
ml.ytbemmluthblmhnm)hbetwten"z"
as the high point, and “d" ar “¢” as the lower
Hralt. Of course volce gestures, modalations,
nflections, will carry above and below these
limjts, but your normal, bade speaking tone
may well ba located within that range.

1f your volce plich needs to be Jowered, go
to work thoughtfully gently systematically
You can’t do it all in one dxy or even In a week,
Yon must pot attempt to force matters.

Begin by delfberately pitching your voies
slightly lower in all conversation. Don’t try to
drop It half an octave at ance, Rsther change
it half a tone at & time. Try to follow natare fu
determining your best tone Joration. If you are
a natural tenor your speaking volee will ba
lighter thinner higher than i{f you are a
natural bass. But it need not be light and thin,
if yoo treat It right.

Speaking with careful enunciation and In
8 wot very loud tone will belp get the change
established. While you are working on this, of
coarse you will remember to keep the throat
relaxed and the breath coming from far down

Revlew what bas been safd in Chapter VI
about “Your Other Vofce." Some yawning and
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Start talking in your ordinary tone. Speak

* This lu‘tﬂcyu monotonously without medulation, You can

'WY

repeat the alphabet, or count slowly “One, two

i:l..auy/w three, four and so on Just make sure it is at

the speciel
parpose,

the normal level of your apeech.

Now have gomeone at the piano locate the
pitch of your voice. He may have to fumble over
several keys, but you keep talking on the same
piteh and let him match your tone.

If your voice is of tenor quality your speak
ing tone may be as high as “g’ or a.”

If it is of & heavier quality & natural bari
tone or bass, you maey locate the normal tone on
“a” or “d” or even on c¢ a whole octave below

‘middle e. If your natoral tone is not higher
than “e” you are at an advantage If it Is much
above that, your work {s cut out for you Bring
the tone down. If it is too low lighten it —
bring it up

This is not difficult. It is easily poasible to
ralss or lower the pitch by giving attention to
the matter Suppose your voice was Jocated on
/¢ by the piano Continue your counting while
your pianist strikes the next lower note. Then
drop your volee to agree with the new tone
You can follow the plano up or down for two or
three steps without any great difficulty In
deed, when you are talking your tone range
will cover several steps unlesa you are an ex

tremely monotonous speaker



One of the desdly afus of the speaker — any
speaker — ls monotony

One of the surest waya to lose attention and
Xili interest ls to drome alony in a monvtome,
withoat Intelligent empheals or inflection. This
sweeplng statement covers both conversation
and public address. Yocal varlety Is exsential
in all speech of more than a sentence or two,

But watch out for extremes. Too much
variety emphasix, force, enthosiamm, {s aa bad
as too little. You know how tiresome it s to
irien o the talicer who screeches for emphasis.

“Oh, my dear you woukd simply have died
it you could only Rare keard him tell the story!
It was perfectly killingl”

You recognize that style of talk. It s some-
thing to avodd except when you are doing a
travesty — a burlesque — o2 volee modalation.
Maybe 1t wonld be good for you to try i, fust
to see what you must not do.
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humming right now will help you develop that
finer deeper volce quality which you #o greatly
need.

Once you have established the habit of
speaking in the lower tone, watch yourself
continually to determine just which piteh is
best for you. Then establish your volce in it.

Meantime, you have found that the effort
involved in changing your tone has helped in-
duce greater flexibility and ease and resonance.
Thus you win on all three counts.

Correct speech habits, like all good habits,
need frequent attention for bad mannerisms
creep In if vigilance is relaxed. Give yourself
frequent check up and evaluation exercises.

MAKE A RECORDING

At least once & month, during your training
perliod maks a voice recording so that you can
study your voice, and criticize your own per
formance. Even when you have become wrell
establinhed as a good speaker make a recording
every three months, 80 as to check up on your
performance,

Compare these later recordings with the one
you made at the start. This comparison will
help you to estimate your progress and show
you where to place new emphasis for im
provement. Listen to your own volce as often
as possible, and be your own critie.
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Vocal Variety

Noastory on o bew plich exers mporific
gt e = diewen ek e e
Sorks oo beomir of lnroes oo
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Ons of the deadly sins of the speaker — any
speaker — Is monotony

One of the surest ways to lote attention and

1] the gpesker kill Interest s to drone along in s monotone,

be o

without {ntelliyent emphasie or {oflection. This

™ tate covers both conversation
Mn.hrp sweeping statement

oreke.

and public address. Yocal varlety Is essentlal
in all speech of more than a sentence or two

But watch out for extremer Too much
varisty empbasis, foree, enthusiasm, {s a8 bed
as too little. You know how tiresome it {x to
lUsten to the talker who screeches for emphasis,

“Ob, my dear you would nmply have died
i you could only kare keard him tell the story |
It was perfectly bHlling ™

10n recognize that style of talk It iy some-
thing to avold except when you are dolng &
travesty — a burlesqe — on volce modalation.
Mlt'uu}dbe:mdlnrmmtryihjun
to see what you must not do.
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Voice variety Is secured through changes In
quality, rate of speed pauses, emphasis ard

petsr force. You are not likely to take the trouble to

analyze all these elements and work on them
separately 80 we may perhaps do well just to
consider one simple rule for avoiding monotony
That rule {s Get the meaning of what you zay
clearly In mind, and then speak so that the
meaning will be made clear to those who listen.

Try speaking aloud the two sentences which

follow

1 Fourscore and seven years ago our fathers
brought forth upon this continent a new
nation, conceived In liberty and dedfcated
to the proposition that all men are created
equal

2, A sense of humor keen enough to show n
man his own absurdities should keep him
from the commission of all ains, or nearly
all save those which are not worth com
mitting

You cannot speak them alike, unless you
fores yourself to disregard thelr meaning Your
yojes naturally tekes on certain tones, certain
polnts of stress, as indicated by the sense. There
are instinctive pauses. Even your rate of speed
{a affected by the words and their meaning

The first sentence, from the immortal ad
dress at Gettysburg requires a slower rate
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than the second cne, quoted from a less familar

Keep o sy writing of Samuel Butler Similarly thers are

Yoar relce oa
dffrrent s
Vebe u shor
Messmre -t

natura) differences In pitch and emphasis, That
is true of almost every sentence you speaic. Ths
sense sets the measare for modulations and
infiections. Faflure to grasp the meaning leads
to Iog errors and ml pretations.

Try a few sentences, spoken aboud, to seo
what your voice Is capabls of dolng Afake your
emphaais and your changes of rate and pitch
fit the meaning of the words.

! Wha's ihe muiber wth (Ms [r8ome? Why
br druak! Druak — end o this ewly
bour! What will he be by miduight!

2 1 mar be Aokt | may be wrvmg PBut
there are the focts o [ wre shem, That b
v shory snd I propase so mwnd by k.

Aake the Inflections follow the mean(ng. Give

tbcmu'nrm:lonwh}chvﬂ]mmtc}urlymn‘y

their meaning Changing inflectiony can com-
Pletely change the senre.
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Speech With Intelligence
oyl B oo oy
with plemsare.
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The schoolboy type of recitation is an ex
ample of what can be done to words when they
are uttered with no sense of the meaning but
with urgent haste to be done with an un
pleasant task. The memorixed speech tends to
take on a similar artificial quality even when
given by an experienced speaker

When the speaker loses the keen sense of
importance of what he fs saying the audience
misses it also

How are you going to develop the habits
which will give varlety to your speech, and
keap it out of the ruts of monotony?

Learn to think of what you are saying and
to say it with impressive intonation

A simple method is to take some short
sentence and work on it to see how many vari
ations in meaning you can give it by means of
changed emphasis and inflection.

1 think my volce {s all right ™

Start by emphasizing the first word. Next,
apply stress to the second word. Successively
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emphusize the third, the fourth, and the fifth
words, and then combine the last two words for
your flnal effort. You will observe the wide
varlety tn meaning which results from the
shifting of the emphasis.

“IWhat Aave ws herel”

Apply the same method to this sentence,
placing stress on the several words. Then try
to say 1t pleasantly with the sense of surprise,
and again with the sense of vexation and anger

Imagine 2 teacher finding on the desk &
banch of flowers, or some other pleasant sur
prise. Imagine the same teacher entering a
room where pupils are in confusfon and dis-
order The same words, spoken on these two
occasions, will take on entirely different mesn.
{nge, by reason of the manner of speaking

Aake up sentences of your ovn, and ses how
many changes of meaning you can give them
by changing emphasts and Inflection. Bat don ¢
overdo ft

TARE YOUR TIME

Don't speak too rapidly Tt is bard ou the
avdlence and on the speaker ax well Some
mpeckers, notably radio commentators, have
cultivated the machinegun strle, wtl they
toald speak twice as many words per minute
a3 most of B uee. My oxm reaction to them bas
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not been too enthusiastic. They are sll right for
a novelty but grow tiresome in a little while.

The audience needs a chanes to catch up with
the thought of the speaker It needs the con

Pech traat of momentary silence with tho blasting

of the volee.

In public speech the rate is normally 2 little
slower than in converaation Pauses are more
essential.

Each speaker has his own normal rate of
utterance and {f he will determine thia by
timing himself he will be in & better position
to judge the content of hix speech on the basis
of time allowed

In public apeech, one may apesk effectively
from 100 to 180 words a minute, When carried
away by the oratorical inspiration one may
step the rate up temporarily to 150 words a
minute, or even more, and again for oratorlesl
offect, it may be reduced to o considerably
slower speed, but both expedients should be
wsed cautiously

Figuring your speeck at the rate of 125
words & minute, you can readlly see that in a
five-minote talk, you will use about 600 words,
a little more than the content of two pages of
this book. This knowledge will help when you
have a speech assignment with a definite time

11— 3¢ Dlessa dn mat undertake to slow down



THE YOICE OF THI SPLAXERL %3

sour rate, suppesing it is too rapld, by hesi-
Free fxisg, tation, or meaningless pauses, or by drawling
;'""‘"’““ and dragging the words, Fluency is vital The
Thrreare tomes Words must flow freely and the speaker must
pnd Tl slways keep them under control

rewt, wbe Go back to page 88 and read again the words
jct cals o from Linceln s address at Gettysburg varying
mubem the tempo, introduclng pauses at different
S T points, and shifting the emphasis. Note the
Palmpl  differences in effect and even in mesning as
* myvuthngethed.d\very

“ow take thiy other lems familiar pamsage

from Lineoln, and study it as to meaning, and

then reflect the meaning in your way of speak
ing it

The world has werer had a good definition of
the word Mherty oad the dmerican prople
Jast wow wre much in weni of one We off
declors for herty but in wilng 1he some word
v do wad ot mewn the sowme thing Witk sowme
the ward Uberty may mesm for roch wm to
do 0a hr plesers with bhinacdf asd the product
of kis babor) while with sthers the sme word
ey mewn for some wun to 4o w they please
whh wther mew, and the product of other

sormr — lherty And [t follours that roch of
the thlagy s, by the tripreitve porties colled
&y oa diffreemt ond Incomporible marers —
Lberty oud tyremny
Jn«n(«m;ﬂthnnmlnmrmdln:wm
take all the life out of this paragraph. Quite as
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not been too enthuslastic, They sre all right for
a novelty, but grow tiresome in a lttle while.

The audlence needs & chance to catch up with
the thought of the speaker It needs the con
trast of momentary silence with the blasting
of the volee.

In public speech the rate is normally a little
slower than in conversation. Pauses are more
essential.

Each speaher has his own normal rate of
utterance, and if he will determine this by
tming himaelf he will be in a better position
to judge the content of his speech on the basis
of time allowed

In publfc speech, ono may speak effectively
from 100 to 130 words a minute. When earrled
away by the oratorical inspiration one may
step the rate up temporarily to 150 words a
minute, or even more, and again for oratorical
effect, it may be reduced to a considerably
slower speed, but both expedients should be
used cautiously

Figuring your speech at the rate of 125
words a minute, you can readily sce that In a
five-minute talk you will use about 600 words,
a little more than the content of two pages of
this book. This knowledge will help when you
have a specch assignment with a deflnite time
Hmit Please do not undertake to slow down
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Yon have discovered certain desirable quali
ties in your own volce, and some not 2o desir
able. Try to enconrage and develop the good
ones, and in 8o far as possible, suppreas and
eliminate the bad ones.

You have — I hope — made & few voice re-
cordingv. By this means you have learned how
your volce sounds to other people. Review these
recordings frequently always watching to ses
where you did not do well, and serking wayy
to correct faults, By making records at inter
vals of & {ew weeks or months, you can trace
your progress, poting faults corrected arnd good
polnts developed. But do not fafl to watch for
pew faults which ereep in.

Even while you are eliminating ons unde-
airable trait, you may be admitting two or three
others. Catch them before they become flxed
habits, and get rid of them. Perfection is some-
thing you will never reach, but it Is something
for which you must always be reaching

Yoa have developed some polnts of difference
with me. I am glad of that, for if you disagree,
you will be foreed to think in order to declde
whether you are right and I am wrong or the
opposite, It would be a pity If we went together
all this way without any difference of oplnlon.

Debate the differences honestly and clearly
with yourself If you are convinced that I am
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offectively some other changes will make it
lving impreasive, convinelng And the second
type of dellvery fs the type which a speaker
must use If he is to avefd monotony and mis-
understanding

There {8 much which could be aaid about
change of pace, and timing and emphasis and
volce inflection, pltch and force. I belleve that
you can develop these desirable qualities of
apeech for yourself if you will adopt the one
fundamental rule of understanding what you
say and speaking sc zs to make your hearer2
understand.

Voice modulations come from within. If you
are in earnest, keenly concerned with what you
say eager to Interpret it correctly to others,
your speech will reflect your feelings. If your
mind is dull if you are not interested, if you
are mentslly sluggish, your voice will put the
sudience to sleep and nelther you nor they
need be disturbed.

WHAT HAYE YOU DONE?

If you have come this far with me, certain
things have happened to yon

You have tried many voice exercises and
experiments. S8ome of them have appealed to
you as being worth while to you. Let me urge
you to hold on to them and continue to use

them
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might remark, *1 wonder if you have ever had
voca! Instruction. Your voles sounds as though
you should be a singer ™

I bave dope this sort of thing on a few

4 sty occasions when I have heard a particularly

attractlve voice, and It has been delightful to

yr och, md pee the response. People Like to be thus noticed

y Aad complimented, and when such comment
hay been offered, you may be sure that the
reciplent will become conscious snd watchful
of that talent you hace mentloned Thas you
will kave done & good turn, and possbly helped
In some way to promote the cause of better
voices — that epldemic which {s so grestly
nerded in the world today
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wrong dont take my advice, but be sure that
you are right before you go off on some
tangent.

What we are after is to help you develop a
good volce — your best voice — so that you
may speak well and eo that others may listen
to you with plersnre and profit.

Adopt a plan, whether my plan or some

*Thee mast be other by which you can achieve that good,

o . Af:‘," plessant, well-modulated, resonant, vital quall

find  ty of volce which everyone should possess and

work Wik then follow that plan for a good volee is

developed and retained only by constant pratice
criticism and correction

BE YOICE CONSCIOUS

One other word of counsel Practice the
habit of “voice consclousness. Listen to the
vofces of other people and evaluate them as to
the quality of thelr speech. Apply fo them the
standards which you have adopted for your
self and then criticize yourself in turn by what
you find in them

Some day you will be waited on {n a store or
office by some man or woman whose voice will
appeal to you as unusually good Mentlon ft, if
you get a chance. The other will not be offended

You can say ‘Has anyone ever told you that
you have an unusually pleasant voice? Or you
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Your volce, your face and your dlsposition
ll-lnuv readuponuchother’l‘heymmutunﬂy(nﬂn—

ential. Esch heips or hurts the other Our

principle of relaxation is helpful to all three.

We have seen, in preceding chapters, bow
tensfon produces barsh, strained, unpleasant
tones In the voler. Tenslon affects the face
slmilarly and tension in either voica or fece
veflects {tself in the other

Prove it. Speak some unpleasant words For
example, say “1 hate that miserable fellow (™
A Jook {n the mirror will akow thet the vocal
suarl {s reflected {n your {ace

Change the mood and say “Oh, what s beant!
morning! 1 am gisd to be alive today *

The pleasant words belp to relax bath voite
224 face. 103 feel better sound better and Jook
better And because you feel better perhaps you
are better for the pleasant expression can rench
back Into yoar tnmost belng

It has not been my purpose Iz this book to
enter the field of therapeaties, nor of cosms-
tology nor even of psychology but it woald not
be falr to refrain from reminding you that the
prescription for improving your volce can help
alo to tmprove your looks and your dlsposition.
And that Improvemant will lead to better things
in your dealings with other people.

A frown on your face puts a sarl into your
voice.mfrurnlnﬂmudt.hcmuunxm

I

i
L;§l



CHAPTER FOURTEEN
Your Public Relations Department

Oxt of the sbundemce of the heart the mewth
speaketh,
—Marrarw 1234

It is important for you to establish good
‘public relations’ — that is, a good standing
with the people about you

Your volce and your face are your ‘public
relations” agents. More than any other factors,
they serve to establish your status, to impress
people, to give them ideas about you.

What other people think of you is largely de-
termined by how you talk and how you look.
That is reasonable, for your face and your
speech are the interpreters of your mind. They
reveal your character — your real self — as
nothing else can do

Thus It comes about that the best starting
point for volce improvement {s {n your own
mind. A fine friendly genial disposition mani
fests {tself in volee and fece So does a mean
grouchy selfish anti-social dispoaition You
can t help giving yourself away

But here {8 an encouraging fact for you It
can be cheering or startling just as it happens
to hit you. Let us hope it cheers you even while

it startles you
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react on your disposition, and help to produce
an unpleasant complex in your mind. This en
couragea farther frowning and snarling until
in the course of time your mental attitude be-
comes warped misanthropie, cynical, quarrel
some The wrinkles become deeply engraved In
your face, and the harsh notes are integrated
into your voice. Happlly the converse is true.

The smile, the genial friendly generous
sentiment, whether it starts In volce, face or
disposition, reacts on the other elements and
tends to Induce a positive, constructive, pleasant
complex which makes your attitude and your
appearance attractive and pleasing

With this conception of the matter The Voice
of the Spealer takes on new meaning for you.
Voice improvement is essential in personal im-
provement on all lines. Your “best volce can
help to bring out your best self

Nature has given you a priceless gift in your
volce. It {s the means by which you ean com
municate with your fellow men. It makes poss!
ble not only communication, but understanding
and fellowship Take advantage of every sug
gestion which will help you to fmprove it and
make it more useful for by your volce and your
words, your influence is made effective for
good or evil, by all those whom your life may

touch.
Tae END






